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District 56 
Serving Southeast Texas 

District 56 New Club Chartering Document Guide 
The purpose of this guide is to aid Club Sponsor(s) in preparing the necessary paperwork to charter new clubs. 
Completed forms and payment are needed to fully charter the club.  Form submission is done via EMAIL 
TO:  NEWCLUBS@TOASTMASTERS.ORG.  NOTE:  All Club Sponsor(s) must be assigned by the Club Growth Director. 

A charter form checklist and chartering forms 1–6b have been combined into a single, fillable PDF document titled, 
“Charter Forms and Checklist”.   If you double click attachments located in the top left-hand corner column by header, it 
will open blank forms.  As an expedited option with common responses entered, we have included a “Sample Charter 
Forms and Checklist” embedded object that provides editable content.  You may also use the sample document as a 
guide to fill out your blank document. 

Regardless of which method you choose to use, it is recommended to complete the chartering documents by typing them 
versus handwriting them to eliminate any typos and to expedite processing at Toastmasters International. 

Detail Charter Form Information and Instructions 

Charter Forms Checklist……………………………………………………………………….PDF/page 1 

This (1) one-page checklist identifies all the chartering document forms and provides instructions on where/how to send 
them when completed. 

Form 1 - Application to Organize a Toastmasters Club……………………………….…PDF/page 2 

This (2) two-page form is typically sent in as soon as a decision is made to start a club.  If it was previously submitted to 
Toastmasters International, you do NOT have to submit it again.  If you do re-submit this form for any reason, please let 
Toastmasters International know that it was previously submitted and call to their attention any changes made.  Both 
completed/signed pages are required to process application.  Information needed to complete the form are: 

• The Undersigned Applicant Club – [enter city, Texas, zip code, USA, and date]
• Permission Box – [check usually Yes to find club in search engine]
• Signed – [must be signed by Coordinator or Club President]
• Date – [enter date]
• Coordinator or President’s Name – [enter name]
• Organization Name (if applicable) – [enter organization name]
• Address 1 – [enter street address]
• Address 2 – [enter additional address, if needed]

mailto:NEWCLUBS@TOASTMASTERS.ORG


 

Prepared by Jo A. Idoux, DTM, PDD and Pamela McCown, DTM, 2009-2011 International Director                                          Revision Date:  07/06/2022 

• City – [enter city, usually Houston] 
• State – [enter Texas] 
• Country – [enter USA] 
• Postal Code – [enter zip code] 
• Phone – [enter phone number] 
• Email – [enter email address] 
• Mail Check Number – [enter check number, if applicable] 
• Amount US $ - [enter 125.00, if you want to send in application to organize right away; will receive charter kit] 
• Mail or Fax Credit Card – [check one, either Visa, MasterCard, AMEX or Discover, if applicable] 
• Card Number – [enter credit card number, if applicable] 
• Name as it appears on Credit Card – [enter name, if applicable] 
• Signature – [signed by Coordinator or Club President, if applicable] 
• Club Type – [check choice which best describes your club] 
• Sponsoring Club – [enter up to (2) two club numbers, if applicable] 
• Individual Toastmasters Sponsors – [leave blank unless directed by Club Growth Director] 
• Individual Toastmasters Mentors – [leave blank unless directed by Club Growth Director] 
• New Club Alignment – [enter 56 for District, leave Division & Area blank unless directed by Club Growth 

Director] 
 
Form 2 - Charter Payments………………………………………………………………….…PDF/page 4 
 
This (1) one-page form provides your statement for total payment.  Information needed to complete the form are: 
 

• Submitted by – [enter your club’s name] 
• Club Number - [enter if known] 
• Club of – [enter city, usually Houston, Texas, USA] 
• District Number - [enter 56] 
• 1. Charter Fee of US$125 – [enter 125.00 only if it was not previously submitted with application to organize] 
• 2. Total Number of New Members – [enter total number of new members; multiple that number by $20 and enter 

total in far-right hand column] 
• 2. Total Number of Dual, Reinstated & Transfer Members – [enter corresponding number per line; there are no 

fees for these members; far-right hand column should be 0.00] 
• 3. If Applicable – [enter $0.00] 
• 4. Total Dollar Amount for Lines 1-2 – [enter total in far-right hand column] 
• 5. Total Number of Members Paid - [enter total number of members paid; multiple that number by $45 and enter 

total in far-right hand column] 
• 6. Renewals (optional) – [enter renewal total to sync payment schedule to Toastmaster fiscal year] 
• 7. Total Amount Enclosed (total lines 3,4, 5 & 6) - [enter total in far-right hand column] 
• Signed – [must be signed by the Club President and Club Secretary] 
• Date – [enter date] 
• Mail Check Number – [enter check number, if applicable] 
• Amount US $ - [enter total due, should match line 7] 
• Credit Card – [check one, either Visa, MasterCard, AMEX or Discover, if applicable] 
• Card Number – [enter credit card number, if applicable] 
• Name as it appears on Credit Card – [enter name, if applicable] 
• Signature – [signed by cardholder, if applicable] 

 
Form 3 - Charter Membership Application & Payment Information……………………PDF/page 6 
 
This (3) three-page member application form should be filled out by the prospective charter member, with assistance from 
a Club Officer.  Each of the charter member applications must be signed by both the applicant and a club officer.  The 
original membership applications (Form 3) for each of the charter members will be retained by the club.  Information 
needed to complete the form are: 

• Membership Application – to be filled out by the prospective charter member with assistance from a Club 
Officer.  Typically, the prospective member will fill out the applicant information and the club officer with assist or 
fill out the club information, membership type, and dues and fees sections on PDF page 6. 

• Applicant’s Signature – [must be signed by the applicant on PDF page 7] 
• Date – [enter date] 
• Club Officer’s Signature - [must be signed by any Club Officer]  
• Date – [enter date] 
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• Payment Information – [there is no need to fill out this section on PDF page 8; include payment information on 
Excel spreadsheet or call Toastmasters International at 720-439-5050, 6 a.m.–7 p.m. Mountain Time, Monday–
Friday, excluding U.S. holidays, to pay over the phone] 
 

 

IMPORTANT NOTE: There is no need to send individual membership applications to Toastmasters International.  
When submitting the charter forms to Toastmasters International via email, please double click the Excel attachment 
located in the top left-hand corner column by header to fill in your charter member roster.  All columns highlighted in 
yellow should be fill out for each member.  By submitting the membership roster in the Excel spreadsheet, you ensure 
that all charter member names are spelled correctly.  It also expedites the data entry at Toastmasters International. 

• Member Payments Excel Spreadsheet – [enter the following mandatory fields, which are yellow highlighted 
columns: last name, first name, middle name, gender, address, city, state, postal code, country, home phone, 
work phone, cell phone and email address]  

• Member Payments Excel Spreadsheet – [enter all other non-highlighted columns if they are known and/or 
apply, including: club ID, club name, club join date, membership begin date, paid status, officer, Toastmaster 
education level, fax and payment information] 

Form 4 - Charter Club Officer Information…………………………………………………PDF/page10 
 
This (1) one-page form is the listing of charter club officers.  Ideally you would identify all (7) seven people to serve in the 
club officer roles.  To charter the club, you may submit a minimum of (3) three officers, held by three different individuals, 
filling the offices of Club President, Vice President Education, and Secretary. The remaining officer positions can then be 
filled after the club is chartered.  Information needed to complete the form are: 
 

• Term of Office – [check only one, either Annual OR Semi-annual] 
o Annual - If the club meets less than weekly, then the term of office must be annual.  Elections for club 

officers are held the first meeting in May.  Club officer list is updated and submitted online in Club Central 
by no later than June 30 each year. 

o Semi-Annual - If the club meets weekly, then the club officers may serve (6) six-month terms which run 
from July 1 to December 31 and January 1 to June 30.  Elections for club officers are held the first 
meeting in May AND the first meeting in November each year. Club officer list is updated and submitted 
online through club central by no later than June 30 AND December 31. 

• Club Number - [enter if known] 
• District Number - [enter 56] 
• President, Vice President Education, Vice President Membership, Vice President Public Relations, 

Secretary, Treasurer, Sergeant at Arms – [enter corresponding name, email, member number if known] 
• Signed – [must be signed, preferably by the Club President or Club Secretary] 
• Date – [enter date] 

Form 5 - Club Information………………………………………………………………………PDF/page11 

This (1) one-page form provides vital information about the new club.  Information needed to complete the form are: 

• Club Name - [enter club name] 
• Club Number - [enter if known] 
• District Number - [enter 56] 
• Club Contact Phone Number – [enter phone number/usually Club President’s but can be any club officers] 
• Club Contact Email – [enter email address; it can be the Club President’s, another club officer or a generic email 

address that all club officers have access to] 
• Club Website – [leave blank; this is usually set up after the club is formed using FreeToastHost] 
• Club Meeting Information – [select 1 box only; either weekly, 1st & 3rd week, OR 2nd & 4th day of week] 
• Meeting Day – [enter meeting day] 
• Meeting Place – [enter conference or room number] 
• Facility (if applicable) – [enter building name] 
• Address – [enter full street address] 
• City – [enter city, usually Houston] 
• State – [enter Texas] 
• Postal Code – [enter zip code] 

https://www.toastmastersclubs.org/welcome/?IUAT


 

Prepared by Jo A. Idoux, DTM, PDD and Pamela McCown, DTM, 2009-2011 International Director                                          Revision Date:  07/06/2022 

• Please check the box that best describes your club – [check only one choice] 
• Is your club sponsored by a sponsoring organization? – [check only one choice, yes or no] 
• If yes, please check all that apply – [check all that apply] 
• Is your club: – [check only one; either open to all OR only to members of specific organization or group] 
• Sponsoring Organization Information: - [complete only if there is a sponsoring organization that may pay dues, 

fees and/or provide meeting location; enter organization name, organization contact, website, address, city, state, 
country and zip code] 

• Group Exemption Authorization – [enter either Yes or No; it is usually answered yes] 

Form 6A - Club Constitution for Clubs of Toastmasters International……………….PDF/page12 

This (6) six-page form only has data to be filled out on page 12.   Your Club President and Club Secretary signatures are 
required, agreeing to bound by the terms of the club constitution.  Information needed to complete the form are: 

• Certificate of Club Adoption (line 1&2) – [enter club name, city/state, date signed] 
• Certificate of Club Adoption – [enter date signed, Club President signature] 
• Certificate of Club Adoption – [enter date signed, Club Secretary signature] 

Form 6B - Addendum of Standard Club Options…………………………………………PDF/page18  

This (2) two-page form details the Addendum of Standard Club Options.  Information needed to complete the form are: 

• Club Name- [enter club name] 
• Club Number - [enter if known] 
• Club Location - [enter City, Texas, Zip code] 
• District Number - [enter 56] 
• 2. Membership Composition – [enter N/A OR employees/contractors of (enter Company Name)] 
• 3. Membership (Honorary) Membership – [enter N/A]  
• 4. New Member Fee – [enter $20.00] 
• 5. Club Dues – [enter $45.00, 6 months, or before September 30 and March 31 each year] 
• 6. Reinstatement Fee - [enter $0.00] 
• 7. Transfer Fee - [enter $0.00] 
• 8. Inactive Member Dues - [enter $0.00, N/A, N/A] 
• 9. Regular Meetings – [enter meeting day, time of the day, address] 
• 10. Executive Committee Meetings – [enter once a month] 
• 11. Additional Officers – [enter N/A, N/A] 
• 12. Terms of Office – [enter one only, half-year (semi-annual) or full year (annual); must match Form 4] 
• 13. Rules of Order – [enter N/A] 
• Date – [enter date] 
• Signed – [must be signed by Club Secretary] 

Completed Forms – Next Steps 

The preferred method, once you have verified all your forms have been completed and signed, is to EMAIL  
NEWCLUBS@TOASTMASTERS.ORG and attach: 
 

• Completed charter forms PDF 
• Member Payments Excel Spreadsheet 

 
Completed forms and payment are needed to fully charter the club.  If you choose to call Toastmasters International with 
payment information, the phone number is 720-439-5050.  Be sure to ask for new clubs.  Toastmasters International 
mailing address is 9127 South Jamaica Street, Suite 400, Englewood, CO 80112. 
 
District 56 Club Growth Director, Club Extension Chair and Club Sponsor Chair are ready and willing to assist you.  
Click links for their contact information. 

Where can I find New Clubs FAQs? 

Click on this new clubs FAQs link. 

mailto:NEWCLUBS@TOASTMASTERS.ORG
https://tmd56.org/contacts-2/%23districtofficers
https://tmd56.org/contacts-2/committee-chairs/
https://tmd56.org/contacts-2/committee-chairs/
https://www.toastmasters.org/footer/faq/New%20Clubs
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CHARTER FORMS CHECKLIST


The official charter date is when all charter forms and payments are received by Toastmasters International 
World Headquarters. Downloadable forms are available in the Resource Library at  
www.toastmasters.org/resources/resource-library. 


Complete and submit the following forms and payment: 


 Form 1 Application to Organize a Toastmasters Club


 Form 2  Charter Payments: 
US$125: charter fee with the Application to Organize (if not previously sent)  
US$20: new-member fee per person  
US$45 six months’ membership dues per person


 Form 3  Charter Membership Application (one required per member)  
Applications must be signed by both the applicant and club officer.


 Form 4 Charter Club Officer Information


 Form 5 Club Information


 Form 6A  Club Constitution for Clubs of Toastmasters International


 Form 6B  Addendum of Standard Club Options


Clubs chartering in September or March (the last months of the dues renewals periods) may wish to  submit 
membership dues amounting to US $52.50 per person. The extra US $7.50 per person will be used to pay  
the  prorated renewal dues. By doing this, your club will not have to collect dues from each member twice  
in two months.


Please note: All payments must be in U.S. dollars


SEND COMPLETED FORMS AND PAYMENT TO:
Toastmasters International New Clubs


Mailing Address: 9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA 


Email: newclubs@toastmasters.org


Phone: +1 720-439-5050


Fax: +1 303-799-7753



http://www.toastmasters.org/resources/resource-library

mailto:newclubs@toastmasters.org
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FORM


1


Send completed forms and payment to: 
9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA 
Phone: +1 720-439-5050 • Fax: +1 303-799-7753 • Email: newclubs@toastmasters.org


The undersigned applicant club hereby applies for membership in Toastmasters International in accordance with Article 
III, Section 3, of the Articles of Incorporation and Bylaws of Toastmasters International and requests  permission to organize a 
Toastmasters club in: City ______________________________________________ State/Province ______________________ 
Postal code _________________ Country ____________________________ Date _________________ .


It is understood that such permission when granted will give this group the right to use the name,  procedures and materials  
of Toastmasters International as a provisional club for twelve (12) months from the date received by World Headquarters.


It is agreed that the right to use the Toastmasters emblem, the name Toastmaster or Toastmasters International shall be 
 conditioned upon permission for such use being granted by Toastmasters International; such use shall be discon tinued if Charter 
is not granted, or if applicant club shall be required to do so at any time in the future for cause by Toastmasters International. 
Toastmasters clubs agree they must not use the trademarks and copyrighted  materials of other entities in any way without express 
written permission from the owner. This includes, but is not limited to, use in the club’s name, club’s domain name or other 
 materials or publications.


A minimum number of 20 individuals are required to charter a Toastmasters club, 17 of whom cannot belong to another 
Toastmasters club.*  
Club officers must take necessary measures to ensure their club and members are in compliance with policies set by OFAC.


All Toastmasters clubs must meet the following minimum requirements: meet at least twelve (12) times per year; have  members 
present speeches and give and receive verbal evaluations; and give members the opportunity to  develop and practice leadership skills.


Membership in a Toastmasters club is by invitation only, and is subject to a vote by the members of the club. No person shall 
be excluded from membership in a Toastmasters club, and no member shall be deliberately discriminated against, in the conduct 
of official Toastmasters programs because of age (except those  persons under 18 years of age), race, color, creed, gender, national 
or ethnic origin, sexual orientation, or physical or mental  disability, so long as the individual, through his or her own efforts, is able 
to participate in the program.


If granted, the charter and membership may be revoked by Toastmasters International for cause , including but not restricted to: 
conduct unbecoming a Toastmasters club; failure to remain in good standing with Toastmasters International; or abandonment of 
the Charter and membership by applicant club.


As club coordinator and on behalf of the applicant club, I agree to the terms and conditions  listed above.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


I give permission to display the club location, phone number and email address listed within this form on the Toastmasters 
International "Find a Club" webpage during the chartering process. I also give permission for Toastmasters International to 
contact me as necessary to complete the chartering process.   Yes    No


Signed, ________________________________________________________________________ Date _________________________ .


Please type or print the following information:


Coordinator or president’s name ____________________________________________________________________________________


Organization name (if applicable) ___________________________________________________________________________


Address 1 ______________________________________________________________________________________________


Address 2 ______________________________________________________________________________________________


City __________________________________  State/Province ____________ Country____________ Postal code ___________


Phone ________________________________________________________________________________________________


Email _________________________________________________________________________________________________


*See Appendix A, "advanced clubs" section
Page 1 of 2 – Both pages are required to process application 


Please make 1 copy of this document and mail to World Headquarters.  
Keep the original in your club’s permanent records.


Application to Organize a Toastmasters Club
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Payment:
Charter fee of US $125 is not refundable or transferable. Clubs meeting in the state of California must include sales tax of 7.75% for 
a total of US $134.69. Clubs meeting in the state of Colorado must include sales tax of 2.9% for a total of US $128.62. Upon receipt 
of the completed Application to Organize and  payment of US $125 charter fee, the club will receive a charter kit, which includes 
club administrative and new member materials. 
   Club charter fees and membership dues and fees may not be paid from district funds, or a district leader's personal funds, 
except when that district leader is also a president, vice-president, or treasurer of the club. Club charter fees may be paid by 
another club; however, membership dues and fees may not.


Mail check / postal money order (U.S. funds drawn on a U.S. bank, payable to Toastmasters International)


Number _______________     Amount US$_______________


Mail or fax credit card     Visa    MasterCard    AMEX    Discover


Card number __________________________________________________________________ Expiration date __________________


Name as it appears on credit card __________________________________________________________________________________


Signature  ________________________________________________________________________________________________________
I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Club type:
 Community 
 Company 
 Government agency 
 Correctional institution 
 College or university 
 Religious organization 


  
   Check here if this is an advanced club


Sponsoring Club (up to two):
This is an existing Toastmasters club that assists in the formation of the applicant club.


Club number _______________________         Club number _______________________


Individual Toastmaster Sponsors, must be assigned within 60 days of charter (up to two):
These are individuals who assist in the formation of the club before charter is granted.


Name _________________________________________________________________ Member number __________________


Name _________________________________________________________________  Member number __________________


Individual Toastmaster Mentors, must be assigned within 60 days of charter (up to two):
These are individuals who assist the club for at least six months after charter is granted.


Name _________________________________________________________________ Member number __________________


Name _________________________________________________________________ Member number __________________


New club alignment:** District  ___________________ Division _______________________ Area ________________________
** If alignment is unknown, please leave this section blank.


Page 2 of 2 – Both pages are required to process application 
Toastmasters International, the Toastmaster, and the Toastmasters International emblem are trademarks of Toastmasters International  registered in the United States, Canada, and many other countries.


Rev 2/2019 Item ATO-1
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Charter Payments


In compliance with the provisions of the Bylaws of Toastmasters International, we the undersigned president and secretary 
of the above-named club, hereby certify that on this date the membership of this club is shown below, and that there is due 
Toastmasters International the amount shown in item 7 below.
Note:  A minimum number of 20 individuals are required to charter a Toastmasters club, 17 of whom cannot belong to another 


Toastmasters club, except in the case of advanced clubs where dual membership is a prerequisite).


1. Charter fee of US$125 (if not previously paid)  _____________


2. Total number of new members   _________ @ US$20*   _____________


 Total number of dual members _________       _____________


 Total number of reinstated members _________       _____________


 Total number of transfer members _________       _____________


(Transfer members must be active in an existing club in order to be considered a transfer member.)


3. If applicable: 


a. California clubs add 7.75% sales tax: Line 1 x .07756


b. Colorado clubs add 2.9% sales tax: Line 1 x .029  _____________


4.  Total dollar amount for lines 1-2  _____________


5. Total number of members paid _________   @ US$45   _____________


 Membership dues for charter members are not prorated.     _____________ 
 Do not include payment for transfer members paid in another club.


6. Renewals (optional) _____________
  Pursuant to the Bylaws of Toastmasters International, although you are submitting 6 months of dues at time of charter, Toastmasters clubs are required to remit 


membership payments semiannually in April and October. Clubs chartering in September or March may wish to submit their renewal dues now to avoid  having to 
collect dues from each member twice in two months. If your club charters in the months of October through March, your next dues renewal is April 1st. If your club 
charters in the months of April through September, your next dues renewal is due October 1st. Based on the month your club charters, the amount of dues renewal 
varies. Please see the Charter Membership Application for the correct amount.


7. Total amount enclosed: Total of lines 3, 4, 5 and 6 _____________ 


I confirm that a completed charter member application for each charter member is on file with the club and will be retained by the club. The application contains both 
the signature of the new member and the signature of the club officer. Upon request, the club is responsible to furnish Toastmasters International a copy of the mem-
bership application. By affixing his/her signature on the application, the new member is certifying acceptance of the Member’s Agreement and Release statement and 
A Toastmaster’s Promise. By affixing his/her signature on the new member application, the club officer is certifying this member has joined the club and will receive 
proper orientation and mentoring. 


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Signed ______________________________________________ Signed _____________________________________________


Date ________________________________________________ Date __________________________________________________


Method of Payment
Club charter fees and membership dues and fees may not be paid from district funds, or a district leader's personal funds, except 
when that district leader is also a president, vice president, or treasurer of the club. Club charter fees may be paid by another club; 
however, membership dues and fees may not.
Check / Postal money order (U.S. funds drawn on a U.S. bank, payable to Toastmasters International)


Number _______________     Amount US$_________________
Credit card     Visa    MasterCard    AMEX    Discover
Card number ________________________________________________________________ Expiration date _____________________


Name as it appears on credit card __________________________________________________________________________________


Signature _______________________________________________________________________________________________________
I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Submitted by __________________________________________________________________________


Toastmasters club of ____________________________________________________________________


PRESIDENT SECRETARY


CLUB NAME


CITY & STATE / PROVINCE                       COUNTRY


Club number _____________


District __________________


FORM


2


PLEASE PRINT
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Charter Membership Application 
& Payment Information


FORM


3


Membership Type 
  New 
  Dual  


   Reinstated (break in  
membership)


   Transfer (If applicant is transferring from  another 
club, please fill in the three lines below.)


_______________________________________
Previous club name 


_______________________________________
Previous club number


_______________________________________
Member number 


Club Information
This section is completed by a club officer


_________________________________________________________________________________________
Club number Club name Club city


Applicant Information
This section is completed by the applicant.     Male   Female   Decline to respond


_________________________________________________________________________________________
Last name/Surname First name Middle name  


The monthly Toastmaster magazine will be sent to the following address:


_________________________________________________________________________________________
Organization/In care of 


_________________________________________________________________________________________
Address line 1 (limit 35 characters)


_________________________________________________________________________________________
Address line 2 (limit 35 characters)


_________________________________________________________________________________________
City  State or province


_________________________________________________________________________________________
Country Postal code


_______________________________________________________________________________________________________________________________________
Home phone number Mobile phone number  Email address
 


MEMBERSHIP APPLICATION


1. New member fee (US$20) US$ _________
Paid only by the new members, this fee covers the cost of the first education path, 
online copy of The Navigator and processing.


3. Renewals (optional)
 Pursuant to the Bylaws of Toastmasters International, although you are submitting 
6 months of dues at time of charter, Toastmasters clubs are required to remit member-
ship payments semiannually in April and October. Clubs chartering in September or 
March may wish to submit their renewal dues now to avoid having to collect dues 
from each member twice in two months. If your club charters in the months of 
 October through March, your next dues renewal is due April 1st. If your club charters 
in the months of April through September, your next dues renewal is due October 1st. 
Based on the month your club charters the amount of dues renewal per member is  
as follows:


DISTRICTED


US$45.00  $_________
37.50    _________
30.00    _________
22.50    _________
15.00    _________


7.50    _________


 October
 November
 December
 January
 February
 March


or   April
or   May
or   June
or   July
or   August
or   September


Prospective members should follow the instructions provided below for becoming a charter member. 


1. Completely fill out and sign the Charter Membership Application.


2. Completely fill out and sign the Payment Information document (page 3).


3. Submit both completed and signed documents to the club coordinator.


4. Please check here  if you use assistive technology (such as a screen reader) to view your educational materials.


For questions, please contact newclubs@toastmasters.org.


Club Dues and Fees Worksheet
Club dues must be paid directly to the club. World Headquarters cannot 
charge credit card payments for club dues.


International Fees and Dues    US$  _______________
(from line 4 above)
Club new member fee  _______________


Club dues  _______________


Total payment to club _______________


I want my membership to begin: _________________________________


2. Membership dues (US$45) US$ ________


4. Total payment to Toastmasters International US$  _______
 Total of 1, 2 and 3


Toastmasters International Dues and Fees 
This section is completed by the applicant with the help of a club officer. Dues and fees are payable in advance and are not refundable or transferable 
from one member to another.


Month/Year



mailto:newclubs%40toastmasters.org?subject=
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Member’s Agreement and Release
Consistent with my desire to take personal responsibility for my conduct, individually and as a member of a Toastmasters club, I agree to abide by the principles 
contained in “A Toastmaster’s Promise” and the Toastmasters International Governing Documents and my club. I will refrain from any form of discrimination, 
harassment, bullying, derogatory, illegal, or unethical conduct, and I understand that if I engage in such conduct, I agree to reimburse Toastmasters International, my 
club or other clubs, or other individuals involved with Toastmasters, for any damages, losses or costs resulting from my conduct. Understanding that Toastmasters 
programs are conducted by volunteers who cannot be effectively screened or supervised by Toastmasters International or its clubs, I release and discharge 
Toastmasters International, its clubs, governing bodies, officers, employees, agents, and representatives from any liability for the intentional or negligent acts or 
omissions of any member or officer of my club or other clubs, or any officer of Toastmasters International. Should a dispute of some nature arise, I expressly agree to 
resolve all disputes, claims, and charges relating to Toastmasters, districts, clubs, and Toastmasters members in accordance with Protocol 3.0: Ethics and Conduct.


By submitting this application, I expressly agree to the following:


 4 The collection, use and processing of the personal information I provide to Toastmasters in this membership application for the purposes of organization administration, payment 
of my dues, and inclusion of my contact information in a members’ directory that will be distributed to members and employees of Toastmasters. In addition, the collection, use 
and processing of my personal information collected by Toastmasters International through Toastmasters' website and by electronic communications.


 4 That my information may be accessed and used by Toastmasters, its employees and agents, district officers, and club officers.


 4Maintain changes to my personal contact information to ensure it is accurate and current by updating my personal profile page located on the Toastmasters International website 
www.toastmasters.org\login. I understand that the majority of the data requested in this application is necessary for administrative and planning purposes.


Occasionally we would like to contact you with details of services, educational updates, and organizational updates. If you consent to us contacting you for this 
purpose, please check the box below corresponding to acceptable contact methods:   Mail   Email   Phone   


If you would rather not receive non-essential communications from us, please check here  


For our full privacy policy, you may visit www.toastmasters.org/footer/privacy-policy.


A Toastmaster’s Promise
As a member of Toastmasters International and my club, I promise


 4 To attend club meetings regularly


 4 To prepare all of my projects to the best of my ability, basing 
them on the Toastmasters education program


 4 To prepare for and fulfill meeting assignments


 4 To provide fellow members with helpful, constructive 
evaluations


 4 To help the club maintain the positive, friendly environment 
necessary for all members to learn and grow


 4 To serve my club as an officer when called upon to do so


 4 To treat my fellow club members and our guests with respect 
and courtesy


 4 To bring guests to club meetings so they can see the benefits 
Toastmasters membership offers


 4 To adhere to the guidelines and rules for all Toastmasters 
education and recognition programs


 4 To act within Toastmasters' core values of integrity, respect, 
service and excellence during the conduct of all Toastmasters 
activities


Verification of Applicant
By my signature below, I agree to the terms of A Toastmaster’s Promise and the 
Member’s Agreement and Release stated above and certify that I am 18 years  
of age or older, in compliance with the Toastmasters Club Constitution for 
Clubs of Toastmasters International.


I acknowledge that my electronic signature on this document is legally equiva-
lent to my handwritten signature.


_________________________________________________________________
Applicant’s signature Date


Verification of Club Officer
I confirm that a complete membership application, including both the signature 
of the new member and that of a club officer, is on file with the club and will be 
retained by the club.


By my signature below, I certify that this individual has joined the Toastmasters 
club identified. As a club, we will ensure that this member receives proper 
orientation and mentoring.


I acknowledge that my electronic signature on this document is legally 
equivalent to my handwritten signature.


_________________________________________________________________
Club Officer's signature Date


In order for this application to be valid, both signatures are required.


Rev 2/2019 Item ATO-3


CLUB OFFICER
 Please keep a copy for your club’s records. Questions should be directed to the New Clubs department: newclubs@toastmasters.org.



http://www.toastmasters.org/login

http://www.toastmasters.org/footer/privacy-policy

mailto:newclubs@toastmasters.org
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PAYMENT INFORMATION


  MasterCard


  Visa


  AMEX


  Discover 


US$ ___________________________________________________________
Amount 


______________________________________________________________
Card number 


______________________________________________________________
Expiration date


______________________________________________________________
Name on card


______________________________________________________________
Signature
I acknowledge that my electronic signature on this document is legally 
equivalent to my handwritten signature.


   Check or money order 


Check or money order must be for U.S. funds drawn on a U.S. bank. 


US$ ___________________________________________________
Amount


______________________________________________________
Check or money order number


  Other


______________________________________________________
Other


The club officer must follow the instructions below once the Charter Membership Application and Payment Information  documents are 
received.


1. Sign and date the applicant’s Charter Membership Application.


2.  Submit the Charter Membership Application and Payment Information documents to the club coordinator.


3.  After receiving confirmation that Toastmasters International has received and processed the Charter Membership Application and Payment  
Information, the club coordinator must:


 a. Retain the applicant’s Charter Membership Application with other club charter documentation


 b.  Submit all completed charter documents and payments to the New Clubs team using one of the methods below:


  Email: newclubs@toastmasters.org


  Fax: +1 303-799-7753


  Mailing Address: 9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA


 


Payment Method to Toastmasters International
This section is completed by the applicant and is for payment to World Headquarters only (the amount listed in line 4 on page 1). World Headquarters 
does not collect club dues.



mailto:newclubs%40toastmasters.org?subject=
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Term of office (check only one box)


 Annual      Semiannual


NOTE: Club Constitution for Clubs of Toastmasters International and Addendum of Standard Club Options state club  officer 
terms must conform to the above schedule. Only those clubs that meet weekly may elect officers for semiannual terms. 
Please provide email addresses for all officers, which is a requirement to conduct club business online.


Minimum officer requirements: Clubs must indicate below at least a president, one vice president,  
and a  secretary or  secretary/treasurer, and these offices must be held by three different individuals.


President


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Membership


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Secretary


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Sergeant at Arms


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Education


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Public Relations


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Treasurer


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Club number __________  District ______________


Charter Club Officer Information


FORM


4


Rev 2/2019 Item ATO-4


By signing this form I confirm that I have gained the 
consent of all individuals listed to share their informa-
tion for the sole purpose of Toastmasters International 
essential communications. 


Signed _____________________________________


Date _______________________________________
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Please type or print clearly exactly as you would like it to appear on your club charter certificate.


Club name: _________________________________________________


Contact Information:
Club contact phone number: ______________________________________________________________________________


Club contact email: ______________________________________________________________________________________


Club website: ___________________________________________________________________________________________


Club Meeting Information:       Weekly     1st & 3rd     2nd & 4th
Meeting day _______________________________________________________   Meeting time: _______________________


Meeting place: __________________________________________________________________________________________


Facility (if applicable): _____________________________________________________________________________________


Address: _______________________________________________________________________________________________


___________________________________________________________________________________________________________________


City:  ____________________________________________________________ State/Province: _________________________


Country: ______________________________________________________________   Postal code: ______________________


Please check the box that best describes your club:
 Community
 Company
 Government agency
 Correctional institution
 College or university
 Religious organization  


 Check here if this is an advanced club


Is your club:
 open to all interested persons    open only to members of a specific organization or group


Sponsoring Organization Information:
This is the organization that may pay dues, charter fees, new member fees, and/or provide a meeting location. Please also provide the 
name of the parent company, if applicable. Example: Company X. Do not enter affiliate name. Example: Company X of California.


Organization name ________________________________________________Organization contact ___________________________


Website __________________________________________________________Phone number _______________________________


Address line 1______________________________________________________________________________________________


Address line 2______________________________________________________________________________________________


City_______________________________ State/Province _______________ Country_____________ Postal code ________________


Industry___________________________________________________________________________________________________


GROUP EXEMPTION AUTHORIZATION Return with Charter Application Forms (U.S. clubs only) to Toastmasters International


You are authorized to include this Toastmasters club:


__________________________________________________________________________________________________________________
in the application for group exemption filed with the Internal Revenue Service.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Signed ___________________________________________________________  Date ________________________________


Is your club supported by a sponsoring organization?


 Yes    No


If yes, please check all that apply:


 Organization pays dues and new member fees
 Organization pays dues only
 Organization pays new member fees only
 Organization pays club charter fee
 Organization provides meeting location


Club number_____________ District __________


Club Information


FORM


5


CLUB OFFICER
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ARTICLE I:
Purpose
The mission of a Toastmasters club is to provide a mutually supportive and 
 positive learning environment in which every individual member has the oppor-
tunity to develop oral communication and leadership skills, which in turn foster 
self-confidence and personal growth.


In order to carry out this purpose, this club shall: 


 4Help its individual members improve their abilities to communicate 
effectively


 4Provide for its individual members’ instructions, educational materials and 
opportunities which will give them skill and experience in the preparation 
and delivery of speeches


 4Encourage its individual members to read and to listen analytically


 4Provide for its individual members’ fair and constructive evaluation of their 
efforts toward self- improvement


 4 Increase its individual members’ knowledge of the rules of parliamentary 
procedure and their skills in conducting meetings and participating in 
group discussions


 4Afford leadership training for its individual members 


 4Provide opportunities and encouragement for its individual members to 
appear before  audiences and to express their thoughts creditably


ARTICLE II:
Membership


Composition
Section 1
All individual members of this club shall be at least 18 years of age. No person 
shall be excluded from individual membership in, or from any program or 
 activity of, this club because of age (except those persons under 18 years of age), 
race, color, creed, gender, national or ethnic origin, sexual  orientation, or physical 
or mental disability, so long as the individual, through his or her own effort, is 


able to  participate in the program. However, the addendum of standard club 
options (hereafter referred to as the “Addendum”) under the constitution may 
provide for other restrictions on the composition of the individual membership, 
e.g., to the employees of a particular company or agency, residents of a specific 
community, or people sharing a special interest. 


Admission to Membership
Section 2
This club is a private association, and membership herein shall be by  invitation 
only. Any individual member may sponsor an eligible prospective individual 
member, and invite him or her to join this club, so long as the person is not 
currently suspended or removed from good standing with Toastmasters 
International under Article III, Section 8, of the Bylaws of Toastmasters 
International. Application for individual membership shall be made on the form 
provided by Toastmasters International. Such application, accompanied by the 
new member fee and applicable dues, shall be returned to the club secretary 
who shall read it to this club. The applicant shall be declared elected to individual 
 membership upon the favorable vote of at least a majority of the active indi-
vidual members of this club present and voting at a business meeting of the club 
membership. The individual membership of this club may be divided into three 
classifications: active, inactive, and honorary. 


Member Responsibilities
Section 3
All active individual members shall be entitled to all rights and privileges of this 
club, and all individual members shall share in its responsibilities. These respon-
sibilities shall include support of its purposes and constructive contribution to its 
program and activities.


Inactive and Honorary Membership
Section 4
Inactive individual membership is provided for as follows:
(a)  Inactive individual membership in this club may be conferred by the 


executive committee of this club on any individual member requesting an 
extended absence from club meetings, or who wishes to maintain individual 
membership without regular attendance at club meetings. An individual 
member may also be classified as inactive for continued absence without 


(As Amended August 24, 2013)


Certificate of Club Adoption


The undersigned, being the validly elected and duly acting president and secretary of the ____________________________________________ Toastmasters club 


of ________________________________________________ , do hereby certify that on the _________________________ day of ______________________ , _________ , 


this club adopted and agreed to be bound by the terms of this constitution, including the addendum of standard club options, effective upon the date that 


Toastmasters International issues a charter to this club, by the vote of at least a majority of the active individual members of this club present and voting at a 


duly called and noticed club business meeting at which a quorum was at all times present.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Dated: ________________________________________     _____________________________________________________________________________________________


Dated: ________________________________________     _____________________________________________________________________________________________


CLUB PRESIDENT


CLUB SECRETARY


Club Constitution for  
Clubs of Toastmasters International


FORM


6A
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notice. An inactive individual member may be restored to active individual 
membership by the club executive committee upon request, provided there 
is a vacancy on the active roster of this club.


(b)  Inactive individual members shall have no voting privileges, shall not hold 
office, shall not be counted toward a quorum of the club membership, and 
shall not participate in International Speech Contests. However, this club may 
count any inactive individual  members toward qualification for minimum 
Toastmasters International standards for member clubs. Inactive individual 
members shall pay at least such portion of their club dues as this club pays 
to Toastmasters International as the membership payment for such inactive 
individual member, and shall pay any additional amount specified in the 
Addendum. 


Section 5
Honorary individual membership may be conferred upon any qualified person 
by the favorable vote of at least two-thirds of the active individual members of 
this club at a club business  meeting. Such membership shall be restricted to 
persons whose activities and public statements are consistent with the purposes 
of Toastmasters International. Honorary individual members have no voting 
privileges, shall not hold office, shall not be counted toward a quorum of the club 
membership, and shall not participate in speech contests. Honorary individual 
members shall be exempt from all club fees and dues, and their membership 
 payments to Toastmasters International shall be paid by this club. Except as 
 provided herein, the rights, obligations, and conditions of honorary membership 
shall be as stated in the Addendum.
Section 6
Inactive and honorary individual members are not eligible to serve in any club 
office. They are not  entitled to places on the regular speakers’ program but may 
serve as substitutes when requested by the club president or the Toastmaster 
of the meeting. They may also participate in club discussions and serve as 
evaluators.


Discipline/Expel/Suspend/Decline to Renew Membership
Section 7
This club may establish, from time to time, routine procedures for dropping 
individual members who fail to pay club dues, who miss a certain number of 
meetings, or who fall below other minimum  standards as determined by the 
club or Toastmasters International. 


This club may discipline, expel, suspend, or decline to renew club membership of 
any individual member 


 4Who does not support this club’s purposes


 4Who does not constructively contribute to this club’s program and 
activities


 4Who acts in a manner inconsistent with standards of conduct set by this 
club or by Toastmasters International


 4For other just cause 


Such standards include ethical, political, and other standards of conduct that 
may be established or modified by the Toastmasters International Board of 
Directors from time to time. This club shall follow such policy and protocol 
as may be adopted by Toastmasters International, containing standards and 
 procedures for the continuation of individual members. 


If this club does not expel an individual member for violations of Toastmasters 
International standards of conduct, after written request to do so is made 
by the International President, this club may be expelled from Toastmasters 
International unless its failure to act can be justified to the satisfaction of the 
Board of Directors.


ARTICLE III:
New Member Fees and Dues


New Member Fee
Section 1
The new member fee for individual membership in this club shall be as stated 
in the Addendum. Such fee shall be payable when an individual  membership 


 application is filed with the club secretary. The fee shall be returned if the 
application is not accepted. Immediately upon acceptance of a new individual 
member, the club secretary shall notify World Headquarters of Toastmasters 
International, and each new individual member, on payment of this fee and 
applicable dues, and being received into this club, shall be presented with a new 
member kit as may be provided for new individual members by Toastmasters 
International.


Reinstatement Fee
Section 2
Any fee for reinstatement of a former individual member shall be stated in the 
Addendum.


Transfer to Other Club
Section 3
Any individual member in good standing desiring to transfer to another 
Toastmasters club may request the club secretary to furnish a letter or card show-
ing the date to which the individual’s  membership payment to Toastmasters 
International is paid. When an applicant for individual  membership in this club 
transfers from another Toastmasters club and presents a letter or card from said 
club showing individual membership in good standing and that their member-
ship payment to Toastmasters International is paid for the current period, the 
applicant may be elected to individual membership without payment of the new 
member fee, and upon payment of any transfer fee stated in the Addendum.


Club Dues
Section 4
The dues of this club for active and inactive individual members shall be as 
stated in the Addendum. Such dues shall be payable in advance at such time as 
this club shall designate. Dues shall be paid by all individual members and by the 
dates specified to maintain individual membership in this club.


ARTICLE IV:
Meetings and Notice


Regular Meetings
Section 1
Regular meetings of this club, which shall include any business meeting of active 
individual members, shall be held as provided in the Addendum.


Special Meetings
Section 2
Special business meetings of this club may be called by a majority vote of the 
active individual members present and voting at any regular meeting at which a 
quorum is present, or by the club executive committee or club president.


Club Executive Committee Meetings
Section 3
Meetings of the club executive committee shall be held as provided in the 
Addendum.


Notice
Section 4
No notice shall be required for regular business meetings held as provided in 
the Addendum. Notice of any change in the date, time or place of any regular 
meeting, and notice of all special meetings, shall be given by first-class mail, 
telephone, (including voice messaging system) facsimile transmission or other 
electronic trans mission such as email, personal delivery or other reasonable 
means at least four (4) days in advance of such meeting to all individual members 
of this club. Notice of special  meetings shall include a statement of the general 
purposes of the meeting, but any membership business  otherwise valid may be 
transacted at the meeting.
Section 5
If this club shall permanently change the time or place of regular meetings as 
provided in the Addendum, the club secretary shall immediately provide notice 
of such change to World Headquarters.
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ARTICLE V:
Quorum and Voting


Quorum
Section 1
A majority of the active individual membership shall constitute a quorum for the 
transaction of all  business of this club. A majority of the club executive commit-
tee shall constitute a quorum for the transaction of the committee’s business.


Voting
Section 2
Each active individual member shall be entitled to one vote on any matter 
 presented to the club membership for a vote.
Section 3
No voting by proxy or absentee ballot shall be permitted on any matter 
 presented to the club  membership for a vote.
Section 4
Unless a greater vote is required by this constitution in a particular matter, the 
affirmative vote of at least a majority of those active individual members who are 
present and voting at a duly held business meeting at which a quorum is present 
shall be the act of this club.


ARTICLE VI:
Officers


Officers


Section 1
The officers of this club shall be a club president, a vice president education, a 
vice president membership, a vice president public relations, a club secretary, a 
club treasurer (or a club secretary-treasurer), a sergeant at arms, and the immedi-
ate past club president.


Education Credit
Section 2
In addition to the officers provided in this constitution, this club may have 
such other officers as may be provided in the Addendum, but Toastmasters 
International credit toward any educational award is limited to service as a club 
officer named in this constitution.


Term of Office
Section 3
Officers shall serve for terms of one (1) year, provided that if, and only if, this club 
meets weekly throughout the year, this club may provide in the Addendum that 
officers shall serve for half-year terms. The terms of officers serving an annual 
term shall commence at 12:01 a.m. on July 1 and end on June 30 at midnight. 
The terms of officers serving a half-year term shall either commence at 12:01 a.m. 
on July 1 and end on December 31 at midnight, or commence at 12:01 a.m. on 
January 1 and end on June 30 at midnight.


Immediate Past President
Section 4
Except for the immediate past club president, the officers of this club shall be 
elected by the active individual members of this club. If the office of immedi-
ate past club president is vacated for any  reason, it shall stay vacant for the 
 remainder of the term.


Nominations
Section 5
Nominations for club officers shall be made by a club nominating committee 
appointed by the club president at least two (2) weeks prior to the election. This 
committee shall consist of three (3) active individual members, when practicable. 
This committee shall present its report at the regular business meeting immedi-
ately preceding the business meeting at which the election is to take place, and 
shall present only the names of active individual members who have consented 
to serve if elected. Further nominations may be made from the floor at the time 
of the election by any active individual member. All elections shall be by secret 
ballot, unless a secret ballot is dispensed with by unanimous vote, with a majority 
vote of all active individual  members present and voting necessary to elect each  


officer. The chair of the club nominating committee shall be the immediate past 
club president, unless the best interests of the club require otherwise.


Term of Office
Section 6
For officers who serve terms of one (1) year, elections shall be held at the first 
meeting in May in each year, when practicable, to take office the following July. 
For officers who serve terms of a half-year, elections shall be held at the first 
meetings in May and November in each year, when practicable, to take office the 
following July or January, respectively.


Resignation or Removal
Section 7
Any officer of this club may resign, provided that any such resignation must be 
made in writing and delivered to the club president or club secretary. Unless any 
such resignation is, by its terms, effective on a later date, it shall be effective on 
delivery to such club officer, and no acceptance by this club shall be required to 
make it  effective. Any officer of this club may be removed from office at any time, 
with or without cause, by majority vote of all active individual members present 
and voting at a business meeting of this club.


Vacancy in Office
Section 8
Any vacancy in an office, except for the immediate past club president, shall 
be filled by a special  election held at the next business meeting following the 
 announcement of the vacancy.


Re-election
Section 9
Club presidents elected for a term of one (1) year may not be re-elected for 
a  successive term. Club presidents elected for a term of a half-year may be 
 re-elected for one successive term of a half-year.


ARTICLE VII:
Duties of Officers


Club President
Section 1
The club president is the chief executive officer of this club and is responsible for 
fulfilling the  mission of this club. The president presides at meetings of this club 
and the club executive committee, appoints all committees, and has general 
supervision of the operation of this club. The president shall be an ex officio 
member of all committees of this club except the club nominating  committee 
and shall serve as one of this club’s representatives on the area and district 
 councils. The president shall transmit to this club for its approval or disapproval 
all ideas and plans proposed by the area and district councils which may affect 
this club or its individual members; and shall take no action binding upon  
this club without either specific prior authorization or subsequent ratification  
by this club.


Vice President Education
Section 2
The vice president education is the second ranking club officer and is respon-
sible for planning, organizing, and directing a club program which meets the 
educational needs of the individual members. The vice president education 
chairs the education committee. The vice president education also serves as 
one of this club’s representatives on the area and district councils and shall take 
no action binding upon this club without either specific prior authorization or 
subsequent ratification by this club.


Vice President Membership
Section 3
The vice president membership is the third ranking club  officer and is respon-
sible for planning, organizing, and directing a program that ensures individual 
member  retention and growth in club individual membership. The vice president 
membership chairs the membership committee. The vice president  membership 
serves as one of this club’s representatives on the area council and shall take 
no action binding upon this club without either specific prior authorization or 
subsequent ratification by this club.
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Vice President Public Relations
Section 4
The vice president public relations is the fourth ranking club officer and is 
responsible for developing and directing a publicity program that informs 
 individual  members and the general public about Toastmasters International. 
The vice president public relations chairs the public relations committee.


Club Secretary
Section 5
The club secretary is responsible for club records and correspondence. The 
club secretary has custody of the club’s charter, constitution, and addendum 
and all other records and documents of this club; keeps an accurate record of 
the  meetings and activities of this club and of the club executive committee; 
maintains an accurate and complete roster of individual members of this club, 
including the address and status of each individual member and transmits the 
same to the successor in office. The club secretary provides notices of meetings 
as required by this constitution, and immediately notifies World Headquarters of 
Toastmasters International of any change in the roster of individual members.


Club Treasurer
Section 6
The club treasurer is responsible for club financial policies, procedures, and 
controls. The club treasurer receives and disburses, with the approval of this 
club, all club funds; pays to Toastmasters International all financial obligations of 
this club as they come due; and keeps an accurate account of all transactions. The 
club treasurer shall make financial reports to this club and to the club executive 
committee quarterly and upon request, and shall transmit the accounts and all 
undistributed funds to the successor in office at the end of the club treasurer’s 
term.


Sergeant at Arms
Section 7
The club sergeant at arms is responsible for club property management, meeting 
room preparation, and hospitality. The sergeant at arms chairs the social and 
 reception committee.


Immediate Past Club President
Section 8
The immediate past club president provides advice and counsel as requested by 
the club president.


Council Representatives
Section 9
In the event the club president and/or vice president education shall be unable 
to attend a meeting of the district council, they shall certify the proxy credentials 
of the official representative or representatives of this club attending said district 
council meeting. Such representative(s) shall be active individual members of 
this club.


Additional Duties
Section 10
In addition to the duties stated in this constitution, each of the officers of this 
club shall have such duties and responsibilities as may be provided in the Articles 
of Incorporation, and Bylaws of  Toastmasters International, District Administrative 
Bylaws, Policy and Protocol, manuals, or other directives of Toastmasters 
International, or as may be set forth in Addendum or as assigned by this club.


ARTICLE VIII:
Committees


Standing
Section 1
The standing committees of this club shall be the executive, education, member-
ship, public relations, and social and reception committees.


Club Executive
Section 2
The club executive committee shall consist of the officers of this club named in 
this constitution, with the club president serving as the chair. This committee 


shall have charge of all business and administrative affairs of this club and shall 
consider all matters concerning the welfare of this club. All actions of the execu-
tive committee shall be submitted to this club at the next  business meeting for 
ratification. Any decision of the executive committee which this club fails to ratify 
shall be null and void.


Education
Section 3
The education committee shall have charge of the general educational program 
of this club. It shall prepare, or cause to be prepared, all program schedules of 
this club and shall publish the assignments at least three (3) weeks in advance, 
when practicable. This committee shall assist in the utilization and interpretation 
of program and educational materials available from Toastmasters International. It 
shall arrange for the exchange of speakers and educational programs with other 
clubs and encourage speaking engagements of individual members before non-
Toastmasters groups.


Membership
Section 4
The membership committee shall consider all applications for individual mem-
bership and report thereon to this club, and shall arrange for proper induction of 
all new individual members. This committee shall be responsible for maintaining 
club individual membership and attendance. It shall be the goal of this commit-
tee to ensure that the individual membership of this club is at all times at charter 
strength or better.


Public Relations
Section 5
The public relations committee shall arrange the preparation and dissemination 
of news releases regarding this club’s activities and educational programs and 
shall also promote opportunities for  community participation in Toastmasters 
International’s learning programs. It shall also be responsible for all internal publi-
cations of this club, including the club website, social media, and newsletter.


Social and Reception
Section 6
The social and reception committee shall be responsible for all social functions 
of this club and such other duties as may be assigned to it. It shall act as a recep-
tion committee at all meetings. 


Additional Duties
Section 7
In addition to the duties stated in this constitution, each of the committees 
of this club shall have such duties and responsibilities as may be provided in 
the Articles of Incorporation and Bylaws of Toastmasters International, District 
Administrative Bylaws, Policy and Protocol, manuals or other  directives of 
Toastmasters International, or as may be set forth in this club’s bylaws or as 
assigned by this club.


ARTICLE IX:
Rules of Order


Parliamentary Authority
Section 1
Insofar as they do not conflict with the Articles of Incorporation or Bylaws 
of Toastmasters Inter na tional, Policy and Protocol adopted by Toastmasters 
International, this club constitution, and  Addendum, or laws applicable to 
nonprofit corporations, Robert’s Rules of Order Newly Revised shall be the final 
authority as to parliamentary procedure, provided that if this club is located in a 
jurisdiction where Robert’s Rules are not a recognized authority on parliamen-
tary procedure, the Addendum shall specify in place of Robert’s Rules the name 
of the recognized authority in the jurisdiction where this club is located.


Parliamentarian
Section 2
A parliamentarian may be appointed at each meeting by the club president.
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ARTICLE X:
Affiliation


International Affiliation
Section 1
Upon receiving a charter from Toastmasters International, and so long as 
this club remains in good standing with Toastmasters International, this club 
shall be a  member of Toastmasters International, entitled to all the rights and 
powers, and subject to all the duties and requirements, of member clubs as 
may be stated from time to time in the Articles of Incorporation and Bylaws of 
Toastmasters  International, in the District Administrative Bylaws, in this constitu-
tion, and in Policy and Protocol issued by Toastmasters International.


District Affiliation
Section 2
This club shall also be affiliated with such district of Toastmasters International as 
the Board of Directors may designate, and shall be represented on that district 
council as provided in the District Administrative Bylaws.


Financial Obligations
Section 3
This club shall make membership payments and other payments on all individual 
members as required by Toastmasters International. No change in the member 
club’s financial obligations to Toastmasters International shall be effective until 
the earlier of the date of publication in the Toastmaster magazine or the date of 
posting on the Toastmasters’ website. 


Separate Legal Entity
Section 4
This club is an independent legal entity, separate from Toastmasters International 
and every other member club of Toastmasters International, subject only to the 
express terms and conditions of  affiliation stated in this constitution and in the 
Toastmasters International documents identified in Section 1 of this article. As 
such, this club is fully responsible for its own debts, liabilities, and other obliga-
tions, and any creditor of this club shall look only to the assets of this club for 
payment, and not to Toastmasters International, nor to any other member club  
of Toastmasters International, nor to any individual member of this club.


Representation at Annual Business Meeting and Other Meetings
Section 5
This club is entitled to representation at all Toastmasters International Annual 
Business Meetings as provided in the Bylaws of Toastmasters International, and 
at any other meetings of the voting  members of Toastmasters International, and 
at district and area council meetings. This club shall select its representatives 
in sufficient time for the club president or club secretary to validate the proper 
 credentials for them. In the event this club is not represented at the Annual 
Business Meeting by  personal representatives selected from this club, the execu-
tive committee of this club shall appoint and authorize a proxy with authority 
to act under Article X, Section 2 of the Bylaws of Toastmasters International. 
Such selection shall be submitted to this club at the next business meeting for 
ratification. Proxies for district council meetings shall be selected as set forth in 
Article VII, Section 9, above. Such representative or proxy must be in good stand-
ing with Toastmasters International under Article III, Section 8, of the Bylaws of 
Toastmasters International.


Relationship with Other Governing Documents
Section 6
The Articles of Incorporation and Bylaws of Toastmasters International, as they 
may be amended by their terms from time to time, and this constitution, as 
it may be amended from time to time as provided in Article XII below, shall 
govern this club and all other Toastmasters clubs affiliated with Toastmasters 
International. This club shall adopt no policy and shall take no action in conflict 
with the Articles of Incorporation and Bylaws of Toastmasters International, with 
this constitution, or with any Policy and Protocol of Toastmasters International as 
they may be amended from time to time.


Addendum of Standard Club Options
Section 7
This club shall, upon adoption of this constitution and from time to time 
there  after as appropriate, complete the Addendum of Standard Club Options 
attached to this constitution in order to specify the detailed choices it has made 
to govern the operations of the club. The Addendum shall be adopted and 
modified by a vote of at least a majority of the active individual members of the 
club present and voting at a duly called an noticed club business meeting at 
which a quorum was at all time present. 


ARTICLE XI:
Legal Status and Dissolution


Affiliation with Others and Use of Funds
Section 1
This club is an unincorporated association formed solely for the purpose of 
privately educating its individual members. This club is not legally affiliated with 
any  company, agency, or special interest group from which this club may draw  
its individual members. The use of the funds of this club shall be limited to 
educational purposes. They may not be used for social or political purposes, or 
for the benefit of any individual.


Dissolution
Section 2
In the event of dissolution of this club, distribution of any funds, after payment 
of any indebtedness, shall be made either by contribution to any educational 
research or memorial fund maintained by Toastmasters International, or by 
 contribution to another Toastmasters club or to a Toastmasters district.


Compliance with California Law and Local Jurisdictional Law
Section 3
The constitution of this club and the Addendum shall be governed by and inter-
preted in accordance with the laws of the State of California, where Toastmasters 
International is incorporated, regardless of the location of this club. However, in 
jurisdictions where some modification of this constitution is necessary in order 
for this club to function legally within that jurisdiction, and Toastmasters Inter-
national has issued a Policy or Protocol authorizing such modification specifically 
for that  jurisdiction, this constitution shall be deemed modified accordingly. 


ARTICLE XII:
Amendments to Club Constitution


How Amended
Section 1
This constitution may be amended only by a majority of the votes cast at an 
Annual Business Meeting or a special meeting of the voting membership of 
Toastmasters International.


Proposals from International Board
Section 2
Proposed amendments may be submitted by the Board of Directors to the 
 voting membership of Toastmasters International at any time up to sixty (60) 
days before the membership meeting at which they will be considered.


Proposals from Clubs
Section 3
Proposed amendments may also be submitted by Toastmasters clubs to the 
Annual Business Meeting of Toastmasters International as follows: Proposed 
amendments must be presented in writing to and received by the Board of 
Directors no later than December 31 before the Annual Business Meeting at 
which they are to be sub mitted. The proposing club, or each proposing club if 
there is more than one, shall have approved the proposed amendment by the 
vote of at least two-thirds of the active individual members of the club pres-
ent and voting at a club  business meeting at which a quorum is present; such 
approval shall be evidenced by a certificate stating the proposed amendment 
signed by all the active individual club members who voted to approve the 
proposed amendment. Each proposing club shall submit such a certificate to 
the Board of Directors no later than the December 31 deadline. The proposed 
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 amendment shall be placed before the voting members of Toastmasters 
International only if the proposed amendment and certificate(s) are presented to 
and received by the Board no later than December 31 and one of the  following 
conditions is met:


(a)  the Board of Directors votes to place the proposed amendment before the 
voting membership or


(b)  the amendment is proposed by at least one percent (1%) of all the votes held 
by the voting membership of Toastmasters International, including member 
clubs and delegates at large or


(c) (1)  the proponent(s) of the amendment agree to bear the full reasonable 
administrative cost to Toastmasters International of submitting the proposed 
amendment to the voting membership for a vote and


 (2)  no other club constitution amendment proposed by any proponent of 
the amendment shall be placed before the voting membership at the 
same meeting and


 (3)  if an amendment on substantially the same subject has been voted on  
by the voting membership within five (5) calendar years before the 
 meeting at which the amendment will be submitted, such prior 
 proposed amendment shall have received no less than thirty percent 
(30%) of the votes cast. 


Provided that no proposed amendment shall be placed before the  voting 
 members if it has been  rendered moot; substantially duplicates or is 
 encompassed by another proposed amendment at the same meeting; is illegal; 
is designed to further a personal claim, grievance, or interest; is beyond the 
power of Toastmasters International to effectuate; or is not a proper subject for 
this  constitution under California law.


Notice
Section 4
Notice of any proposed amendments to be submitted to the voting membership 
of Toastmasters International for a vote shall be mailed by the Executive Director 
to each voting member at least sixty (60) days before the meeting, together with 
any recommendation of the Board of Directors thereon. Any such recommenda-
tion shall also be presented to the voting members at the meeting before the 
vote is taken on the proposed amendments. No amendments to the proposed 
amendment may be made during the meeting, nor at any time after sixty (60) 
days prior to the meeting.


Conflicting Proposals
Section 5
In the event of two or more club constitution amendment proposals presented 
to the same meeting of members, which the Board determines to be in conflict 
with each other, only the proposal receiving the highest majority of votes cast 
shall be adopted. 
.


Rev 5/2018 Item ATO-6A
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Addendum of Standard Club Options


Club Name ________________________________________________________________________________________________ Club Number __________________________


Club Location ________________________________________________________________________________________________________ District Number ____________


This club shall, upon adoption of this constitution and thereafter as needed, complete this Addendum of Standard Club Options to 
specify the detailed choices it has made to govern its operations. Any changes must be approved by a vote of at least a majority of the 
active individual members of the club present and voting at a duly called and noticed club business meeting at which a quorum was  
at all times present. 


1. Name
The name and location of this club shall be as set forth above. Such name and location may be changed by a  modification of this 
Addendum as provided in Article X, Section 7 of the club’s constitution.


2. Membership Composition
Subject to the nondiscrimination requirements set forth in Section 1 of Article II of the Club Constitution, individual membership in this 
club shall be restricted to ______________________________________________________________________.
(If no restrictions will be placed on membership in this club, write in “no restrictions” on line above.)


3. Membership Composition
Honorary individual memberships in this club shall be conferred for a term of ___________  year(s) and otherwise as provided in the 
Club Constitution.


4. New Member Fee
The new member fee for individual membership in this club shall be US$___________, payable as  provided in the Club Constitution. 
(The dues collected from a new individual member in addition to the new member fee shall include the membership payment to 
Toastmasters International, plus any club dues.)


5. Club Dues
The dues of this club for active individual members shall be US$_________ per person per ________________________. Such dues 
shall be payable in advance of or on ____________________________________________________.  
(Club dues shall include the amount of the Toastmasters International membership payment.)


6. Reinstatement Fee
Reinstatement to individual membership of a former  individual member shall require a payment of a reinstatement fee of 
US$___________.
(The reinstatement fee is optional and, if collected, is retained by the club. If the club does not charge a reinstatement fee, place a “0”  
on the line above.)


7. Transfer Fee
The fee for an individual member of another Toastmasters International club who transfers into this club shall be US$_________. Other 
 conditions of transfer into this club shall be as stated in the Club Constitution.  
(The transfer fee is optional and, if collected, is retained by the club. If the club does not charge a  transfer fee, place a “0” in the  
space above.)


FORM


6B
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8. Inactive Member Dues
The dues of this club for inactive individual members shall be US$________ per person per _________________. Such dues shall be 
 payable in advance of or on _____________________________________________________.
(The club may set the dues for inactive individual members at any amount up to the amount of dues for active  individual  members, 
 provided that inactive individual member dues must include the membership payment required of this club to Toastmasters 
International attributable to such inactive individual member, as provided in the Club Constitution.)


9. Regular Meetings
Regular meetings of this club, which shall include any  business meeting of active individual members, shall be held every 
______________________, at _______ o’clock at this location: _________________________________________________________
________________ as this club from time to time shall designate.


10. Executive Committee Meetings
The executive committee of this club shall meet at least _____________________, at such hours and places as it may determine.


11. Additional Officers
The officers of this club shall be as provided in the Club Constitution, with selection, duties, and terms as provided therein. In addition, 
this club shall have as officers ____________________________________________________________________________________ ,  
who shall have duties as  follows: ______________________________________________________________________________________
____________________________________________________________________________________________________________
______________________________________ .
(If this club does not wish to elect additional officers, write “none” in the spaces above.)


12. Terms of Office
This club elects officers for the following terms of office (check one):
_______   Half-year terms, from July 1 to December 31 and from January 1 to June 30.
_______   Full-year terms, from July 1 to June 30.
(Clubs meeting every week throughout the entire year may choose half-year terms; all other clubs must choose full-year terms. The 
beginning and end of the terms are set forth in Article VI, Section 3, of the Club Constitution.)


13. Rules of Order
Since Robert’s Rules are not a recognized authority on parliamentary procedure in the jurisdiction where this club is located, _______
________________________________________________________________________________ shall be deemed substituted for 
Robert’s Rules in Article IX, Section 1, of the Club Constitution with respect to this club.
(Complete this article only if this club is located in a jurisdiction where Robert’s Rules of Order, Newly Revised is not recognized parliamen-
tary authority.)


Last modified by required vote of club on _______________________________________________________, 20_______


Signed: ____________________________________________________________________________________________
CLUB SECRETARY


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Rev 2/2019 Item ATO-6B
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CHARTER FORMS CHECKLIST


The official charter date is when all charter forms and payments are received by Toastmasters International 
World Headquarters. Downloadable forms are available in the Resource Library at  
www.toastmasters.org/resources/resource-library. 


Complete and submit the following forms and payment: 


 Form 1 Application to Organize a Toastmasters Club


 Form 2  Charter Payments: 
US$125: charter fee with the Application to Organize (if not previously sent)  
US$20: new-member fee per person  
US$45 six months’ membership dues per person


 Form 3  Charter Membership Application (one required per member)  
Applications must be signed by both the applicant and club officer.


 Form 4 Charter Club Officer Information


 Form 5 Club Information


 Form 6A  Club Constitution for Clubs of Toastmasters International


 Form 6B  Addendum of Standard Club Options


Clubs chartering in September or March (the last months of the dues renewals periods) may wish to  submit 
membership dues amounting to US $52.50 per person. The extra US $7.50 per person will be used to pay  
the  prorated renewal dues. By doing this, your club will not have to collect dues from each member twice  
in two months.


Please note: All payments must be in U.S. dollars


SEND COMPLETED FORMS AND PAYMENT TO:
Toastmasters International New Clubs


Mailing Address: 9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA 


Email: newclubs@toastmasters.org


Phone: +1 720-439-5050


Fax: +1 303-799-7753



http://www.toastmasters.org/resources/resource-library

mailto:newclubs@toastmasters.org
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FORM


1


Send completed forms and payment to: 
9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA 
Phone: +1 720-439-5050 • Fax: +1 303-799-7753 • Email: newclubs@toastmasters.org


The undersigned applicant club hereby applies for membership in Toastmasters International in accordance with Article 
III, Section 3, of the Articles of Incorporation and Bylaws of Toastmasters International and requests  permission to organize a 
Toastmasters club in: City ______________________________________________ State/Province ______________________ 
Postal code _________________ Country ____________________________ Date _________________ .


It is understood that such permission when granted will give this group the right to use the name,  procedures and materials  
of Toastmasters International as a provisional club for twelve (12) months from the date received by World Headquarters.


It is agreed that the right to use the Toastmasters emblem, the name Toastmaster or Toastmasters International shall be 
 conditioned upon permission for such use being granted by Toastmasters International; such use shall be discon tinued if Charter 
is not granted, or if applicant club shall be required to do so at any time in the future for cause by Toastmasters International. 
Toastmasters clubs agree they must not use the trademarks and copyrighted  materials of other entities in any way without express 
written permission from the owner. This includes, but is not limited to, use in the club’s name, club’s domain name or other 
 materials or publications.


A minimum number of 20 individuals are required to charter a Toastmasters club, 17 of whom cannot belong to another 
Toastmasters club.*  
Club officers must take necessary measures to ensure their club and members are in compliance with policies set by OFAC.


All Toastmasters clubs must meet the following minimum requirements: meet at least twelve (12) times per year; have  members 
present speeches and give and receive verbal evaluations; and give members the opportunity to  develop and practice leadership skills.


Membership in a Toastmasters club is by invitation only, and is subject to a vote by the members of the club. No person shall 
be excluded from membership in a Toastmasters club, and no member shall be deliberately discriminated against, in the conduct 
of official Toastmasters programs because of age (except those  persons under 18 years of age), race, color, creed, gender, national 
or ethnic origin, sexual orientation, or physical or mental  disability, so long as the individual, through his or her own efforts, is able 
to participate in the program.


If granted, the charter and membership may be revoked by Toastmasters International for cause , including but not restricted to: 
conduct unbecoming a Toastmasters club; failure to remain in good standing with Toastmasters International; or abandonment of 
the Charter and membership by applicant club.


As club coordinator and on behalf of the applicant club, I agree to the terms and conditions  listed above.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


I give permission to display the club location, phone number and email address listed within this form on the Toastmasters 
International "Find a Club" webpage during the chartering process. I also give permission for Toastmasters International to 
contact me as necessary to complete the chartering process.   Yes    No


Signed, ________________________________________________________________________ Date _________________________ .


Please type or print the following information:


Coordinator or president’s name ____________________________________________________________________________________


Organization name (if applicable) ___________________________________________________________________________


Address 1 ______________________________________________________________________________________________


Address 2 ______________________________________________________________________________________________


City __________________________________  State/Province ____________ Country____________ Postal code ___________


Phone ________________________________________________________________________________________________


Email _________________________________________________________________________________________________


*See Appendix A, "advanced clubs" section
Page 1 of 2 – Both pages are required to process application 


Please make 1 copy of this document and mail to World Headquarters.  
Keep the original in your club’s permanent records.


Application to Organize a Toastmasters Club
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Payment:
Charter fee of US $125 is not refundable or transferable. Clubs meeting in the state of California must include sales tax of 7.75% for 
a total of US $134.69. Clubs meeting in the state of Colorado must include sales tax of 2.9% for a total of US $128.62. Upon receipt 
of the completed Application to Organize and  payment of US $125 charter fee, the club will receive a charter kit, which includes 
club administrative and new member materials. 
   Club charter fees and membership dues and fees may not be paid from district funds, or a district leader's personal funds, 
except when that district leader is also a president, vice-president, or treasurer of the club. Club charter fees may be paid by 
another club; however, membership dues and fees may not.


Mail check / postal money order (U.S. funds drawn on a U.S. bank, payable to Toastmasters International)


Number _______________     Amount US$_______________


Mail or fax credit card     Visa    MasterCard    AMEX    Discover


Card number __________________________________________________________________ Expiration date __________________


Name as it appears on credit card __________________________________________________________________________________


Signature  ________________________________________________________________________________________________________
I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Club type:
 Community 
 Company 
 Government agency 
 Correctional institution 
 College or university 
 Religious organization 


  
   Check here if this is an advanced club


Sponsoring Club (up to two):
This is an existing Toastmasters club that assists in the formation of the applicant club.


Club number _______________________         Club number _______________________


Individual Toastmaster Sponsors, must be assigned within 60 days of charter (up to two):
These are individuals who assist in the formation of the club before charter is granted.


Name _________________________________________________________________ Member number __________________


Name _________________________________________________________________  Member number __________________


Individual Toastmaster Mentors, must be assigned within 60 days of charter (up to two):
These are individuals who assist the club for at least six months after charter is granted.


Name _________________________________________________________________ Member number __________________


Name _________________________________________________________________ Member number __________________


New club alignment:** District  ___________________ Division _______________________ Area ________________________
** If alignment is unknown, please leave this section blank.


Page 2 of 2 – Both pages are required to process application 
Toastmasters International, the Toastmaster, and the Toastmasters International emblem are trademarks of Toastmasters International  registered in the United States, Canada, and many other countries.
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Charter Payments


In compliance with the provisions of the Bylaws of Toastmasters International, we the undersigned president and secretary 
of the above-named club, hereby certify that on this date the membership of this club is shown below, and that there is due 
Toastmasters International the amount shown in item 7 below.
Note:  A minimum number of 20 individuals are required to charter a Toastmasters club, 17 of whom cannot belong to another 


Toastmasters club, except in the case of advanced clubs where dual membership is a prerequisite).


1. Charter fee of US$125 (if not previously paid)  _____________


2. Total number of new members   _________ @ US$20*   _____________


 Total number of dual members _________       _____________


 Total number of reinstated members _________       _____________


 Total number of transfer members _________       _____________


(Transfer members must be active in an existing club in order to be considered a transfer member.)


3. If applicable: 


a. California clubs add 7.75% sales tax: Line 1 x .07756


b. Colorado clubs add 2.9% sales tax: Line 1 x .029  _____________


4.  Total dollar amount for lines 1-2  _____________


5. Total number of members paid _________   @ US$45   _____________


 Membership dues for charter members are not prorated.     _____________ 
 Do not include payment for transfer members paid in another club.


6. Renewals (optional) _____________
  Pursuant to the Bylaws of Toastmasters International, although you are submitting 6 months of dues at time of charter, Toastmasters clubs are required to remit 


membership payments semiannually in April and October. Clubs chartering in September or March may wish to submit their renewal dues now to avoid  having to 
collect dues from each member twice in two months. If your club charters in the months of October through March, your next dues renewal is April 1st. If your club 
charters in the months of April through September, your next dues renewal is due October 1st. Based on the month your club charters, the amount of dues renewal 
varies. Please see the Charter Membership Application for the correct amount.


7. Total amount enclosed: Total of lines 3, 4, 5 and 6 _____________ 


I confirm that a completed charter member application for each charter member is on file with the club and will be retained by the club. The application contains both 
the signature of the new member and the signature of the club officer. Upon request, the club is responsible to furnish Toastmasters International a copy of the mem-
bership application. By affixing his/her signature on the application, the new member is certifying acceptance of the Member’s Agreement and Release statement and 
A Toastmaster’s Promise. By affixing his/her signature on the new member application, the club officer is certifying this member has joined the club and will receive 
proper orientation and mentoring. 


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Signed ______________________________________________ Signed _____________________________________________


Date ________________________________________________ Date __________________________________________________


Method of Payment
Club charter fees and membership dues and fees may not be paid from district funds, or a district leader's personal funds, except 
when that district leader is also a president, vice president, or treasurer of the club. Club charter fees may be paid by another club; 
however, membership dues and fees may not.
Check / Postal money order (U.S. funds drawn on a U.S. bank, payable to Toastmasters International)


Number _______________     Amount US$_________________
Credit card     Visa    MasterCard    AMEX    Discover
Card number ________________________________________________________________ Expiration date _____________________


Name as it appears on credit card __________________________________________________________________________________


Signature _______________________________________________________________________________________________________
I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Submitted by __________________________________________________________________________


Toastmasters club of ____________________________________________________________________


PRESIDENT SECRETARY


CLUB NAME


CITY & STATE / PROVINCE                       COUNTRY


Club number _____________


District __________________


FORM


2


PLEASE PRINT
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Charter Membership Application 
& Payment Information


FORM


3


Membership Type 
  New 
  Dual  


   Reinstated (break in  
membership)


   Transfer (If applicant is transferring from  another 
club, please fill in the three lines below.)


_______________________________________
Previous club name 


_______________________________________
Previous club number


_______________________________________
Member number 


Club Information
This section is completed by a club officer


_________________________________________________________________________________________
Club number Club name Club city


Applicant Information
This section is completed by the applicant.     Male   Female   Decline to respond


_________________________________________________________________________________________
Last name/Surname First name Middle name  


The monthly Toastmaster magazine will be sent to the following address:


_________________________________________________________________________________________
Organization/In care of 


_________________________________________________________________________________________
Address line 1 (limit 35 characters)


_________________________________________________________________________________________
Address line 2 (limit 35 characters)


_________________________________________________________________________________________
City  State or province


_________________________________________________________________________________________
Country Postal code


_______________________________________________________________________________________________________________________________________
Home phone number Mobile phone number  Email address
 


MEMBERSHIP APPLICATION


1. New member fee (US$20) US$ _________
Paid only by the new members, this fee covers the cost of the first education path, 
online copy of The Navigator and processing.


3. Renewals (optional)
 Pursuant to the Bylaws of Toastmasters International, although you are submitting 
6 months of dues at time of charter, Toastmasters clubs are required to remit member-
ship payments semiannually in April and October. Clubs chartering in September or 
March may wish to submit their renewal dues now to avoid having to collect dues 
from each member twice in two months. If your club charters in the months of 
 October through March, your next dues renewal is due April 1st. If your club charters 
in the months of April through September, your next dues renewal is due October 1st. 
Based on the month your club charters the amount of dues renewal per member is  
as follows:


DISTRICTED


US$45.00  $_________
37.50    _________
30.00    _________
22.50    _________
15.00    _________


7.50    _________


 October
 November
 December
 January
 February
 March


or   April
or   May
or   June
or   July
or   August
or   September


Prospective members should follow the instructions provided below for becoming a charter member. 


1. Completely fill out and sign the Charter Membership Application.


2. Completely fill out and sign the Payment Information document (page 3).


3. Submit both completed and signed documents to the club coordinator.


4. Please check here  if you use assistive technology (such as a screen reader) to view your educational materials.


For questions, please contact newclubs@toastmasters.org.


Club Dues and Fees Worksheet
Club dues must be paid directly to the club. World Headquarters cannot 
charge credit card payments for club dues.


International Fees and Dues    US$  _______________
(from line 4 above)
Club new member fee  _______________


Club dues  _______________


Total payment to club _______________


I want my membership to begin: _________________________________


2. Membership dues (US$45) US$ ________


4. Total payment to Toastmasters International US$  _______
 Total of 1, 2 and 3


Toastmasters International Dues and Fees 
This section is completed by the applicant with the help of a club officer. Dues and fees are payable in advance and are not refundable or transferable 
from one member to another.


Month/Year



mailto:newclubs%40toastmasters.org?subject=
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Member’s Agreement and Release
Consistent with my desire to take personal responsibility for my conduct, individually and as a member of a Toastmasters club, I agree to abide by the principles 
contained in “A Toastmaster’s Promise” and the Toastmasters International Governing Documents and my club. I will refrain from any form of discrimination, 
harassment, bullying, derogatory, illegal, or unethical conduct, and I understand that if I engage in such conduct, I agree to reimburse Toastmasters International, my 
club or other clubs, or other individuals involved with Toastmasters, for any damages, losses or costs resulting from my conduct. Understanding that Toastmasters 
programs are conducted by volunteers who cannot be effectively screened or supervised by Toastmasters International or its clubs, I release and discharge 
Toastmasters International, its clubs, governing bodies, officers, employees, agents, and representatives from any liability for the intentional or negligent acts or 
omissions of any member or officer of my club or other clubs, or any officer of Toastmasters International. Should a dispute of some nature arise, I expressly agree to 
resolve all disputes, claims, and charges relating to Toastmasters, districts, clubs, and Toastmasters members in accordance with Protocol 3.0: Ethics and Conduct.


By submitting this application, I expressly agree to the following:


 4 The collection, use and processing of the personal information I provide to Toastmasters in this membership application for the purposes of organization administration, payment 
of my dues, and inclusion of my contact information in a members’ directory that will be distributed to members and employees of Toastmasters. In addition, the collection, use 
and processing of my personal information collected by Toastmasters International through Toastmasters' website and by electronic communications.


 4 That my information may be accessed and used by Toastmasters, its employees and agents, district officers, and club officers.


 4Maintain changes to my personal contact information to ensure it is accurate and current by updating my personal profile page located on the Toastmasters International website 
www.toastmasters.org\login. I understand that the majority of the data requested in this application is necessary for administrative and planning purposes.


Occasionally we would like to contact you with details of services, educational updates, and organizational updates. If you consent to us contacting you for this 
purpose, please check the box below corresponding to acceptable contact methods:   Mail   Email   Phone   


If you would rather not receive non-essential communications from us, please check here  


For our full privacy policy, you may visit www.toastmasters.org/footer/privacy-policy.


A Toastmaster’s Promise
As a member of Toastmasters International and my club, I promise


 4 To attend club meetings regularly


 4 To prepare all of my projects to the best of my ability, basing 
them on the Toastmasters education program


 4 To prepare for and fulfill meeting assignments


 4 To provide fellow members with helpful, constructive 
evaluations


 4 To help the club maintain the positive, friendly environment 
necessary for all members to learn and grow


 4 To serve my club as an officer when called upon to do so


 4 To treat my fellow club members and our guests with respect 
and courtesy


 4 To bring guests to club meetings so they can see the benefits 
Toastmasters membership offers


 4 To adhere to the guidelines and rules for all Toastmasters 
education and recognition programs


 4 To act within Toastmasters' core values of integrity, respect, 
service and excellence during the conduct of all Toastmasters 
activities


Verification of Applicant
By my signature below, I agree to the terms of A Toastmaster’s Promise and the 
Member’s Agreement and Release stated above and certify that I am 18 years  
of age or older, in compliance with the Toastmasters Club Constitution for 
Clubs of Toastmasters International.


I acknowledge that my electronic signature on this document is legally equiva-
lent to my handwritten signature.


_________________________________________________________________
Applicant’s signature Date


Verification of Club Officer
I confirm that a complete membership application, including both the signature 
of the new member and that of a club officer, is on file with the club and will be 
retained by the club.


By my signature below, I certify that this individual has joined the Toastmasters 
club identified. As a club, we will ensure that this member receives proper 
orientation and mentoring.


I acknowledge that my electronic signature on this document is legally 
equivalent to my handwritten signature.


_________________________________________________________________
Club Officer's signature Date


In order for this application to be valid, both signatures are required.


Rev 2/2019 Item ATO-3


CLUB OFFICER
 Please keep a copy for your club’s records. Questions should be directed to the New Clubs department: newclubs@toastmasters.org.



http://www.toastmasters.org/login

http://www.toastmasters.org/footer/privacy-policy
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PAYMENT INFORMATION


  MasterCard


  Visa


  AMEX


  Discover 


US$ ___________________________________________________________
Amount 


______________________________________________________________
Card number 


______________________________________________________________
Expiration date


______________________________________________________________
Name on card


______________________________________________________________
Signature
I acknowledge that my electronic signature on this document is legally 
equivalent to my handwritten signature.


   Check or money order 


Check or money order must be for U.S. funds drawn on a U.S. bank. 


US$ ___________________________________________________
Amount


______________________________________________________
Check or money order number


  Other


______________________________________________________
Other


The club officer must follow the instructions below once the Charter Membership Application and Payment Information  documents are 
received.


1. Sign and date the applicant’s Charter Membership Application.


2.  Submit the Charter Membership Application and Payment Information documents to the club coordinator.


3.  After receiving confirmation that Toastmasters International has received and processed the Charter Membership Application and Payment  
Information, the club coordinator must:


 a. Retain the applicant’s Charter Membership Application with other club charter documentation


 b.  Submit all completed charter documents and payments to the New Clubs team using one of the methods below:


  Email: newclubs@toastmasters.org


  Fax: +1 303-799-7753


  Mailing Address: 9127 South Jamaica Street, Suite 400 • Englewood, CO 80112 • USA


 


Payment Method to Toastmasters International
This section is completed by the applicant and is for payment to World Headquarters only (the amount listed in line 4 on page 1). World Headquarters 
does not collect club dues.



mailto:newclubs%40toastmasters.org?subject=
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Term of office (check only one box)


 Annual      Semiannual


NOTE: Club Constitution for Clubs of Toastmasters International and Addendum of Standard Club Options state club  officer 
terms must conform to the above schedule. Only those clubs that meet weekly may elect officers for semiannual terms. 
Please provide email addresses for all officers, which is a requirement to conduct club business online.


Minimum officer requirements: Clubs must indicate below at least a president, one vice president,  
and a  secretary or  secretary/treasurer, and these offices must be held by three different individuals.


President


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Membership


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Secretary


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Sergeant at Arms


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Education


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Vice President Public Relations


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Treasurer


Name ______________________________________


Email ______________________________________


Member number (if known) _____________________


Club number __________  District ______________


Charter Club Officer Information


FORM


4
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By signing this form I confirm that I have gained the 
consent of all individuals listed to share their informa-
tion for the sole purpose of Toastmasters International 
essential communications. 


Signed _____________________________________


Date _______________________________________
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Please type or print clearly exactly as you would like it to appear on your club charter certificate.


Club name: _________________________________________________


Contact Information:
Club contact phone number: ______________________________________________________________________________


Club contact email: ______________________________________________________________________________________


Club website: ___________________________________________________________________________________________


Club Meeting Information:       Weekly     1st & 3rd     2nd & 4th
Meeting day _______________________________________________________   Meeting time: _______________________


Meeting place: __________________________________________________________________________________________


Facility (if applicable): _____________________________________________________________________________________


Address: _______________________________________________________________________________________________


___________________________________________________________________________________________________________________


City:  ____________________________________________________________ State/Province: _________________________


Country: ______________________________________________________________   Postal code: ______________________


Please check the box that best describes your club:
 Community
 Company
 Government agency
 Correctional institution
 College or university
 Religious organization  


 Check here if this is an advanced club


Is your club:
 open to all interested persons    open only to members of a specific organization or group


Sponsoring Organization Information:
This is the organization that may pay dues, charter fees, new member fees, and/or provide a meeting location. Please also provide the 
name of the parent company, if applicable. Example: Company X. Do not enter affiliate name. Example: Company X of California.


Organization name ________________________________________________Organization contact ___________________________


Website __________________________________________________________Phone number _______________________________


Address line 1______________________________________________________________________________________________


Address line 2______________________________________________________________________________________________


City_______________________________ State/Province _______________ Country_____________ Postal code ________________


Industry___________________________________________________________________________________________________


GROUP EXEMPTION AUTHORIZATION Return with Charter Application Forms (U.S. clubs only) to Toastmasters International


You are authorized to include this Toastmasters club:


__________________________________________________________________________________________________________________
in the application for group exemption filed with the Internal Revenue Service.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Signed ___________________________________________________________  Date ________________________________


Is your club supported by a sponsoring organization?


 Yes    No


If yes, please check all that apply:


 Organization pays dues and new member fees
 Organization pays dues only
 Organization pays new member fees only
 Organization pays club charter fee
 Organization provides meeting location


Club number_____________ District __________


Club Information


FORM


5


CLUB OFFICER
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ARTICLE I:
Purpose
The mission of a Toastmasters club is to provide a mutually supportive and 
 positive learning environment in which every individual member has the oppor-
tunity to develop oral communication and leadership skills, which in turn foster 
self-confidence and personal growth.


In order to carry out this purpose, this club shall: 


 4Help its individual members improve their abilities to communicate 
effectively


 4Provide for its individual members’ instructions, educational materials and 
opportunities which will give them skill and experience in the preparation 
and delivery of speeches


 4Encourage its individual members to read and to listen analytically


 4Provide for its individual members’ fair and constructive evaluation of their 
efforts toward self- improvement


 4 Increase its individual members’ knowledge of the rules of parliamentary 
procedure and their skills in conducting meetings and participating in 
group discussions


 4Afford leadership training for its individual members 


 4Provide opportunities and encouragement for its individual members to 
appear before  audiences and to express their thoughts creditably


ARTICLE II:
Membership


Composition
Section 1
All individual members of this club shall be at least 18 years of age. No person 
shall be excluded from individual membership in, or from any program or 
 activity of, this club because of age (except those persons under 18 years of age), 
race, color, creed, gender, national or ethnic origin, sexual  orientation, or physical 
or mental disability, so long as the individual, through his or her own effort, is 


able to  participate in the program. However, the addendum of standard club 
options (hereafter referred to as the “Addendum”) under the constitution may 
provide for other restrictions on the composition of the individual membership, 
e.g., to the employees of a particular company or agency, residents of a specific 
community, or people sharing a special interest. 


Admission to Membership
Section 2
This club is a private association, and membership herein shall be by  invitation 
only. Any individual member may sponsor an eligible prospective individual 
member, and invite him or her to join this club, so long as the person is not 
currently suspended or removed from good standing with Toastmasters 
International under Article III, Section 8, of the Bylaws of Toastmasters 
International. Application for individual membership shall be made on the form 
provided by Toastmasters International. Such application, accompanied by the 
new member fee and applicable dues, shall be returned to the club secretary 
who shall read it to this club. The applicant shall be declared elected to individual 
 membership upon the favorable vote of at least a majority of the active indi-
vidual members of this club present and voting at a business meeting of the club 
membership. The individual membership of this club may be divided into three 
classifications: active, inactive, and honorary. 


Member Responsibilities
Section 3
All active individual members shall be entitled to all rights and privileges of this 
club, and all individual members shall share in its responsibilities. These respon-
sibilities shall include support of its purposes and constructive contribution to its 
program and activities.


Inactive and Honorary Membership
Section 4
Inactive individual membership is provided for as follows:
(a)  Inactive individual membership in this club may be conferred by the 


executive committee of this club on any individual member requesting an 
extended absence from club meetings, or who wishes to maintain individual 
membership without regular attendance at club meetings. An individual 
member may also be classified as inactive for continued absence without 


(As Amended August 24, 2013)


Certificate of Club Adoption


The undersigned, being the validly elected and duly acting president and secretary of the ____________________________________________ Toastmasters club 


of ________________________________________________ , do hereby certify that on the _________________________ day of ______________________ , _________ , 


this club adopted and agreed to be bound by the terms of this constitution, including the addendum of standard club options, effective upon the date that 


Toastmasters International issues a charter to this club, by the vote of at least a majority of the active individual members of this club present and voting at a 


duly called and noticed club business meeting at which a quorum was at all times present.


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Dated: ________________________________________     _____________________________________________________________________________________________


Dated: ________________________________________     _____________________________________________________________________________________________


CLUB PRESIDENT


CLUB SECRETARY


Club Constitution for  
Clubs of Toastmasters International


FORM


6A
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notice. An inactive individual member may be restored to active individual 
membership by the club executive committee upon request, provided there 
is a vacancy on the active roster of this club.


(b)  Inactive individual members shall have no voting privileges, shall not hold 
office, shall not be counted toward a quorum of the club membership, and 
shall not participate in International Speech Contests. However, this club may 
count any inactive individual  members toward qualification for minimum 
Toastmasters International standards for member clubs. Inactive individual 
members shall pay at least such portion of their club dues as this club pays 
to Toastmasters International as the membership payment for such inactive 
individual member, and shall pay any additional amount specified in the 
Addendum. 


Section 5
Honorary individual membership may be conferred upon any qualified person 
by the favorable vote of at least two-thirds of the active individual members of 
this club at a club business  meeting. Such membership shall be restricted to 
persons whose activities and public statements are consistent with the purposes 
of Toastmasters International. Honorary individual members have no voting 
privileges, shall not hold office, shall not be counted toward a quorum of the club 
membership, and shall not participate in speech contests. Honorary individual 
members shall be exempt from all club fees and dues, and their membership 
 payments to Toastmasters International shall be paid by this club. Except as 
 provided herein, the rights, obligations, and conditions of honorary membership 
shall be as stated in the Addendum.
Section 6
Inactive and honorary individual members are not eligible to serve in any club 
office. They are not  entitled to places on the regular speakers’ program but may 
serve as substitutes when requested by the club president or the Toastmaster 
of the meeting. They may also participate in club discussions and serve as 
evaluators.


Discipline/Expel/Suspend/Decline to Renew Membership
Section 7
This club may establish, from time to time, routine procedures for dropping 
individual members who fail to pay club dues, who miss a certain number of 
meetings, or who fall below other minimum  standards as determined by the 
club or Toastmasters International. 


This club may discipline, expel, suspend, or decline to renew club membership of 
any individual member 


 4Who does not support this club’s purposes


 4Who does not constructively contribute to this club’s program and 
activities


 4Who acts in a manner inconsistent with standards of conduct set by this 
club or by Toastmasters International


 4For other just cause 


Such standards include ethical, political, and other standards of conduct that 
may be established or modified by the Toastmasters International Board of 
Directors from time to time. This club shall follow such policy and protocol 
as may be adopted by Toastmasters International, containing standards and 
 procedures for the continuation of individual members. 


If this club does not expel an individual member for violations of Toastmasters 
International standards of conduct, after written request to do so is made 
by the International President, this club may be expelled from Toastmasters 
International unless its failure to act can be justified to the satisfaction of the 
Board of Directors.


ARTICLE III:
New Member Fees and Dues


New Member Fee
Section 1
The new member fee for individual membership in this club shall be as stated 
in the Addendum. Such fee shall be payable when an individual  membership 


 application is filed with the club secretary. The fee shall be returned if the 
application is not accepted. Immediately upon acceptance of a new individual 
member, the club secretary shall notify World Headquarters of Toastmasters 
International, and each new individual member, on payment of this fee and 
applicable dues, and being received into this club, shall be presented with a new 
member kit as may be provided for new individual members by Toastmasters 
International.


Reinstatement Fee
Section 2
Any fee for reinstatement of a former individual member shall be stated in the 
Addendum.


Transfer to Other Club
Section 3
Any individual member in good standing desiring to transfer to another 
Toastmasters club may request the club secretary to furnish a letter or card show-
ing the date to which the individual’s  membership payment to Toastmasters 
International is paid. When an applicant for individual  membership in this club 
transfers from another Toastmasters club and presents a letter or card from said 
club showing individual membership in good standing and that their member-
ship payment to Toastmasters International is paid for the current period, the 
applicant may be elected to individual membership without payment of the new 
member fee, and upon payment of any transfer fee stated in the Addendum.


Club Dues
Section 4
The dues of this club for active and inactive individual members shall be as 
stated in the Addendum. Such dues shall be payable in advance at such time as 
this club shall designate. Dues shall be paid by all individual members and by the 
dates specified to maintain individual membership in this club.


ARTICLE IV:
Meetings and Notice


Regular Meetings
Section 1
Regular meetings of this club, which shall include any business meeting of active 
individual members, shall be held as provided in the Addendum.


Special Meetings
Section 2
Special business meetings of this club may be called by a majority vote of the 
active individual members present and voting at any regular meeting at which a 
quorum is present, or by the club executive committee or club president.


Club Executive Committee Meetings
Section 3
Meetings of the club executive committee shall be held as provided in the 
Addendum.


Notice
Section 4
No notice shall be required for regular business meetings held as provided in 
the Addendum. Notice of any change in the date, time or place of any regular 
meeting, and notice of all special meetings, shall be given by first-class mail, 
telephone, (including voice messaging system) facsimile transmission or other 
electronic trans mission such as email, personal delivery or other reasonable 
means at least four (4) days in advance of such meeting to all individual members 
of this club. Notice of special  meetings shall include a statement of the general 
purposes of the meeting, but any membership business  otherwise valid may be 
transacted at the meeting.
Section 5
If this club shall permanently change the time or place of regular meetings as 
provided in the Addendum, the club secretary shall immediately provide notice 
of such change to World Headquarters.
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ARTICLE V:
Quorum and Voting


Quorum
Section 1
A majority of the active individual membership shall constitute a quorum for the 
transaction of all  business of this club. A majority of the club executive commit-
tee shall constitute a quorum for the transaction of the committee’s business.


Voting
Section 2
Each active individual member shall be entitled to one vote on any matter 
 presented to the club membership for a vote.
Section 3
No voting by proxy or absentee ballot shall be permitted on any matter 
 presented to the club  membership for a vote.
Section 4
Unless a greater vote is required by this constitution in a particular matter, the 
affirmative vote of at least a majority of those active individual members who are 
present and voting at a duly held business meeting at which a quorum is present 
shall be the act of this club.


ARTICLE VI:
Officers


Officers


Section 1
The officers of this club shall be a club president, a vice president education, a 
vice president membership, a vice president public relations, a club secretary, a 
club treasurer (or a club secretary-treasurer), a sergeant at arms, and the immedi-
ate past club president.


Education Credit
Section 2
In addition to the officers provided in this constitution, this club may have 
such other officers as may be provided in the Addendum, but Toastmasters 
International credit toward any educational award is limited to service as a club 
officer named in this constitution.


Term of Office
Section 3
Officers shall serve for terms of one (1) year, provided that if, and only if, this club 
meets weekly throughout the year, this club may provide in the Addendum that 
officers shall serve for half-year terms. The terms of officers serving an annual 
term shall commence at 12:01 a.m. on July 1 and end on June 30 at midnight. 
The terms of officers serving a half-year term shall either commence at 12:01 a.m. 
on July 1 and end on December 31 at midnight, or commence at 12:01 a.m. on 
January 1 and end on June 30 at midnight.


Immediate Past President
Section 4
Except for the immediate past club president, the officers of this club shall be 
elected by the active individual members of this club. If the office of immedi-
ate past club president is vacated for any  reason, it shall stay vacant for the 
 remainder of the term.


Nominations
Section 5
Nominations for club officers shall be made by a club nominating committee 
appointed by the club president at least two (2) weeks prior to the election. This 
committee shall consist of three (3) active individual members, when practicable. 
This committee shall present its report at the regular business meeting immedi-
ately preceding the business meeting at which the election is to take place, and 
shall present only the names of active individual members who have consented 
to serve if elected. Further nominations may be made from the floor at the time 
of the election by any active individual member. All elections shall be by secret 
ballot, unless a secret ballot is dispensed with by unanimous vote, with a majority 
vote of all active individual  members present and voting necessary to elect each  


officer. The chair of the club nominating committee shall be the immediate past 
club president, unless the best interests of the club require otherwise.


Term of Office
Section 6
For officers who serve terms of one (1) year, elections shall be held at the first 
meeting in May in each year, when practicable, to take office the following July. 
For officers who serve terms of a half-year, elections shall be held at the first 
meetings in May and November in each year, when practicable, to take office the 
following July or January, respectively.


Resignation or Removal
Section 7
Any officer of this club may resign, provided that any such resignation must be 
made in writing and delivered to the club president or club secretary. Unless any 
such resignation is, by its terms, effective on a later date, it shall be effective on 
delivery to such club officer, and no acceptance by this club shall be required to 
make it  effective. Any officer of this club may be removed from office at any time, 
with or without cause, by majority vote of all active individual members present 
and voting at a business meeting of this club.


Vacancy in Office
Section 8
Any vacancy in an office, except for the immediate past club president, shall 
be filled by a special  election held at the next business meeting following the 
 announcement of the vacancy.


Re-election
Section 9
Club presidents elected for a term of one (1) year may not be re-elected for 
a  successive term. Club presidents elected for a term of a half-year may be 
 re-elected for one successive term of a half-year.


ARTICLE VII:
Duties of Officers


Club President
Section 1
The club president is the chief executive officer of this club and is responsible for 
fulfilling the  mission of this club. The president presides at meetings of this club 
and the club executive committee, appoints all committees, and has general 
supervision of the operation of this club. The president shall be an ex officio 
member of all committees of this club except the club nominating  committee 
and shall serve as one of this club’s representatives on the area and district 
 councils. The president shall transmit to this club for its approval or disapproval 
all ideas and plans proposed by the area and district councils which may affect 
this club or its individual members; and shall take no action binding upon  
this club without either specific prior authorization or subsequent ratification  
by this club.


Vice President Education
Section 2
The vice president education is the second ranking club officer and is respon-
sible for planning, organizing, and directing a club program which meets the 
educational needs of the individual members. The vice president education 
chairs the education committee. The vice president education also serves as 
one of this club’s representatives on the area and district councils and shall take 
no action binding upon this club without either specific prior authorization or 
subsequent ratification by this club.


Vice President Membership
Section 3
The vice president membership is the third ranking club  officer and is respon-
sible for planning, organizing, and directing a program that ensures individual 
member  retention and growth in club individual membership. The vice president 
membership chairs the membership committee. The vice president  membership 
serves as one of this club’s representatives on the area council and shall take 
no action binding upon this club without either specific prior authorization or 
subsequent ratification by this club.
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Vice President Public Relations
Section 4
The vice president public relations is the fourth ranking club officer and is 
responsible for developing and directing a publicity program that informs 
 individual  members and the general public about Toastmasters International. 
The vice president public relations chairs the public relations committee.


Club Secretary
Section 5
The club secretary is responsible for club records and correspondence. The 
club secretary has custody of the club’s charter, constitution, and addendum 
and all other records and documents of this club; keeps an accurate record of 
the  meetings and activities of this club and of the club executive committee; 
maintains an accurate and complete roster of individual members of this club, 
including the address and status of each individual member and transmits the 
same to the successor in office. The club secretary provides notices of meetings 
as required by this constitution, and immediately notifies World Headquarters of 
Toastmasters International of any change in the roster of individual members.


Club Treasurer
Section 6
The club treasurer is responsible for club financial policies, procedures, and 
controls. The club treasurer receives and disburses, with the approval of this 
club, all club funds; pays to Toastmasters International all financial obligations of 
this club as they come due; and keeps an accurate account of all transactions. The 
club treasurer shall make financial reports to this club and to the club executive 
committee quarterly and upon request, and shall transmit the accounts and all 
undistributed funds to the successor in office at the end of the club treasurer’s 
term.


Sergeant at Arms
Section 7
The club sergeant at arms is responsible for club property management, meeting 
room preparation, and hospitality. The sergeant at arms chairs the social and 
 reception committee.


Immediate Past Club President
Section 8
The immediate past club president provides advice and counsel as requested by 
the club president.


Council Representatives
Section 9
In the event the club president and/or vice president education shall be unable 
to attend a meeting of the district council, they shall certify the proxy credentials 
of the official representative or representatives of this club attending said district 
council meeting. Such representative(s) shall be active individual members of 
this club.


Additional Duties
Section 10
In addition to the duties stated in this constitution, each of the officers of this 
club shall have such duties and responsibilities as may be provided in the Articles 
of Incorporation, and Bylaws of  Toastmasters International, District Administrative 
Bylaws, Policy and Protocol, manuals, or other directives of Toastmasters 
International, or as may be set forth in Addendum or as assigned by this club.


ARTICLE VIII:
Committees


Standing
Section 1
The standing committees of this club shall be the executive, education, member-
ship, public relations, and social and reception committees.


Club Executive
Section 2
The club executive committee shall consist of the officers of this club named in 
this constitution, with the club president serving as the chair. This committee 


shall have charge of all business and administrative affairs of this club and shall 
consider all matters concerning the welfare of this club. All actions of the execu-
tive committee shall be submitted to this club at the next  business meeting for 
ratification. Any decision of the executive committee which this club fails to ratify 
shall be null and void.


Education
Section 3
The education committee shall have charge of the general educational program 
of this club. It shall prepare, or cause to be prepared, all program schedules of 
this club and shall publish the assignments at least three (3) weeks in advance, 
when practicable. This committee shall assist in the utilization and interpretation 
of program and educational materials available from Toastmasters International. It 
shall arrange for the exchange of speakers and educational programs with other 
clubs and encourage speaking engagements of individual members before non-
Toastmasters groups.


Membership
Section 4
The membership committee shall consider all applications for individual mem-
bership and report thereon to this club, and shall arrange for proper induction of 
all new individual members. This committee shall be responsible for maintaining 
club individual membership and attendance. It shall be the goal of this commit-
tee to ensure that the individual membership of this club is at all times at charter 
strength or better.


Public Relations
Section 5
The public relations committee shall arrange the preparation and dissemination 
of news releases regarding this club’s activities and educational programs and 
shall also promote opportunities for  community participation in Toastmasters 
International’s learning programs. It shall also be responsible for all internal publi-
cations of this club, including the club website, social media, and newsletter.


Social and Reception
Section 6
The social and reception committee shall be responsible for all social functions 
of this club and such other duties as may be assigned to it. It shall act as a recep-
tion committee at all meetings. 


Additional Duties
Section 7
In addition to the duties stated in this constitution, each of the committees 
of this club shall have such duties and responsibilities as may be provided in 
the Articles of Incorporation and Bylaws of Toastmasters International, District 
Administrative Bylaws, Policy and Protocol, manuals or other  directives of 
Toastmasters International, or as may be set forth in this club’s bylaws or as 
assigned by this club.


ARTICLE IX:
Rules of Order


Parliamentary Authority
Section 1
Insofar as they do not conflict with the Articles of Incorporation or Bylaws 
of Toastmasters Inter na tional, Policy and Protocol adopted by Toastmasters 
International, this club constitution, and  Addendum, or laws applicable to 
nonprofit corporations, Robert’s Rules of Order Newly Revised shall be the final 
authority as to parliamentary procedure, provided that if this club is located in a 
jurisdiction where Robert’s Rules are not a recognized authority on parliamen-
tary procedure, the Addendum shall specify in place of Robert’s Rules the name 
of the recognized authority in the jurisdiction where this club is located.


Parliamentarian
Section 2
A parliamentarian may be appointed at each meeting by the club president.
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ARTICLE X:
Affiliation


International Affiliation
Section 1
Upon receiving a charter from Toastmasters International, and so long as 
this club remains in good standing with Toastmasters International, this club 
shall be a  member of Toastmasters International, entitled to all the rights and 
powers, and subject to all the duties and requirements, of member clubs as 
may be stated from time to time in the Articles of Incorporation and Bylaws of 
Toastmasters  International, in the District Administrative Bylaws, in this constitu-
tion, and in Policy and Protocol issued by Toastmasters International.


District Affiliation
Section 2
This club shall also be affiliated with such district of Toastmasters International as 
the Board of Directors may designate, and shall be represented on that district 
council as provided in the District Administrative Bylaws.


Financial Obligations
Section 3
This club shall make membership payments and other payments on all individual 
members as required by Toastmasters International. No change in the member 
club’s financial obligations to Toastmasters International shall be effective until 
the earlier of the date of publication in the Toastmaster magazine or the date of 
posting on the Toastmasters’ website. 


Separate Legal Entity
Section 4
This club is an independent legal entity, separate from Toastmasters International 
and every other member club of Toastmasters International, subject only to the 
express terms and conditions of  affiliation stated in this constitution and in the 
Toastmasters International documents identified in Section 1 of this article. As 
such, this club is fully responsible for its own debts, liabilities, and other obliga-
tions, and any creditor of this club shall look only to the assets of this club for 
payment, and not to Toastmasters International, nor to any other member club  
of Toastmasters International, nor to any individual member of this club.


Representation at Annual Business Meeting and Other Meetings
Section 5
This club is entitled to representation at all Toastmasters International Annual 
Business Meetings as provided in the Bylaws of Toastmasters International, and 
at any other meetings of the voting  members of Toastmasters International, and 
at district and area council meetings. This club shall select its representatives 
in sufficient time for the club president or club secretary to validate the proper 
 credentials for them. In the event this club is not represented at the Annual 
Business Meeting by  personal representatives selected from this club, the execu-
tive committee of this club shall appoint and authorize a proxy with authority 
to act under Article X, Section 2 of the Bylaws of Toastmasters International. 
Such selection shall be submitted to this club at the next business meeting for 
ratification. Proxies for district council meetings shall be selected as set forth in 
Article VII, Section 9, above. Such representative or proxy must be in good stand-
ing with Toastmasters International under Article III, Section 8, of the Bylaws of 
Toastmasters International.


Relationship with Other Governing Documents
Section 6
The Articles of Incorporation and Bylaws of Toastmasters International, as they 
may be amended by their terms from time to time, and this constitution, as 
it may be amended from time to time as provided in Article XII below, shall 
govern this club and all other Toastmasters clubs affiliated with Toastmasters 
International. This club shall adopt no policy and shall take no action in conflict 
with the Articles of Incorporation and Bylaws of Toastmasters International, with 
this constitution, or with any Policy and Protocol of Toastmasters International as 
they may be amended from time to time.


Addendum of Standard Club Options
Section 7
This club shall, upon adoption of this constitution and from time to time 
there  after as appropriate, complete the Addendum of Standard Club Options 
attached to this constitution in order to specify the detailed choices it has made 
to govern the operations of the club. The Addendum shall be adopted and 
modified by a vote of at least a majority of the active individual members of the 
club present and voting at a duly called an noticed club business meeting at 
which a quorum was at all time present. 


ARTICLE XI:
Legal Status and Dissolution


Affiliation with Others and Use of Funds
Section 1
This club is an unincorporated association formed solely for the purpose of 
privately educating its individual members. This club is not legally affiliated with 
any  company, agency, or special interest group from which this club may draw  
its individual members. The use of the funds of this club shall be limited to 
educational purposes. They may not be used for social or political purposes, or 
for the benefit of any individual.


Dissolution
Section 2
In the event of dissolution of this club, distribution of any funds, after payment 
of any indebtedness, shall be made either by contribution to any educational 
research or memorial fund maintained by Toastmasters International, or by 
 contribution to another Toastmasters club or to a Toastmasters district.


Compliance with California Law and Local Jurisdictional Law
Section 3
The constitution of this club and the Addendum shall be governed by and inter-
preted in accordance with the laws of the State of California, where Toastmasters 
International is incorporated, regardless of the location of this club. However, in 
jurisdictions where some modification of this constitution is necessary in order 
for this club to function legally within that jurisdiction, and Toastmasters Inter-
national has issued a Policy or Protocol authorizing such modification specifically 
for that  jurisdiction, this constitution shall be deemed modified accordingly. 


ARTICLE XII:
Amendments to Club Constitution


How Amended
Section 1
This constitution may be amended only by a majority of the votes cast at an 
Annual Business Meeting or a special meeting of the voting membership of 
Toastmasters International.


Proposals from International Board
Section 2
Proposed amendments may be submitted by the Board of Directors to the 
 voting membership of Toastmasters International at any time up to sixty (60) 
days before the membership meeting at which they will be considered.


Proposals from Clubs
Section 3
Proposed amendments may also be submitted by Toastmasters clubs to the 
Annual Business Meeting of Toastmasters International as follows: Proposed 
amendments must be presented in writing to and received by the Board of 
Directors no later than December 31 before the Annual Business Meeting at 
which they are to be sub mitted. The proposing club, or each proposing club if 
there is more than one, shall have approved the proposed amendment by the 
vote of at least two-thirds of the active individual members of the club pres-
ent and voting at a club  business meeting at which a quorum is present; such 
approval shall be evidenced by a certificate stating the proposed amendment 
signed by all the active individual club members who voted to approve the 
proposed amendment. Each proposing club shall submit such a certificate to 
the Board of Directors no later than the December 31 deadline. The proposed 







34   HOW TO BUILD A TOASTMASTERS CLUB


 amendment shall be placed before the voting members of Toastmasters 
International only if the proposed amendment and certificate(s) are presented to 
and received by the Board no later than December 31 and one of the  following 
conditions is met:


(a)  the Board of Directors votes to place the proposed amendment before the 
voting membership or


(b)  the amendment is proposed by at least one percent (1%) of all the votes held 
by the voting membership of Toastmasters International, including member 
clubs and delegates at large or


(c) (1)  the proponent(s) of the amendment agree to bear the full reasonable 
administrative cost to Toastmasters International of submitting the proposed 
amendment to the voting membership for a vote and


 (2)  no other club constitution amendment proposed by any proponent of 
the amendment shall be placed before the voting membership at the 
same meeting and


 (3)  if an amendment on substantially the same subject has been voted on  
by the voting membership within five (5) calendar years before the 
 meeting at which the amendment will be submitted, such prior 
 proposed amendment shall have received no less than thirty percent 
(30%) of the votes cast. 


Provided that no proposed amendment shall be placed before the  voting 
 members if it has been  rendered moot; substantially duplicates or is 
 encompassed by another proposed amendment at the same meeting; is illegal; 
is designed to further a personal claim, grievance, or interest; is beyond the 
power of Toastmasters International to effectuate; or is not a proper subject for 
this  constitution under California law.


Notice
Section 4
Notice of any proposed amendments to be submitted to the voting membership 
of Toastmasters International for a vote shall be mailed by the Executive Director 
to each voting member at least sixty (60) days before the meeting, together with 
any recommendation of the Board of Directors thereon. Any such recommenda-
tion shall also be presented to the voting members at the meeting before the 
vote is taken on the proposed amendments. No amendments to the proposed 
amendment may be made during the meeting, nor at any time after sixty (60) 
days prior to the meeting.


Conflicting Proposals
Section 5
In the event of two or more club constitution amendment proposals presented 
to the same meeting of members, which the Board determines to be in conflict 
with each other, only the proposal receiving the highest majority of votes cast 
shall be adopted. 
.


Rev 5/2018 Item ATO-6A
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Addendum of Standard Club Options


Club Name ________________________________________________________________________________________________ Club Number __________________________


Club Location ________________________________________________________________________________________________________ District Number ____________


This club shall, upon adoption of this constitution and thereafter as needed, complete this Addendum of Standard Club Options to 
specify the detailed choices it has made to govern its operations. Any changes must be approved by a vote of at least a majority of the 
active individual members of the club present and voting at a duly called and noticed club business meeting at which a quorum was  
at all times present. 


1. Name
The name and location of this club shall be as set forth above. Such name and location may be changed by a  modification of this 
Addendum as provided in Article X, Section 7 of the club’s constitution.


2. Membership Composition
Subject to the nondiscrimination requirements set forth in Section 1 of Article II of the Club Constitution, individual membership in this 
club shall be restricted to ______________________________________________________________________.
(If no restrictions will be placed on membership in this club, write in “no restrictions” on line above.)


3. Membership Composition
Honorary individual memberships in this club shall be conferred for a term of ___________  year(s) and otherwise as provided in the 
Club Constitution.


4. New Member Fee
The new member fee for individual membership in this club shall be US$___________, payable as  provided in the Club Constitution. 
(The dues collected from a new individual member in addition to the new member fee shall include the membership payment to 
Toastmasters International, plus any club dues.)


5. Club Dues
The dues of this club for active individual members shall be US$_________ per person per ________________________. Such dues 
shall be payable in advance of or on ____________________________________________________.  
(Club dues shall include the amount of the Toastmasters International membership payment.)


6. Reinstatement Fee
Reinstatement to individual membership of a former  individual member shall require a payment of a reinstatement fee of 
US$___________.
(The reinstatement fee is optional and, if collected, is retained by the club. If the club does not charge a reinstatement fee, place a “0”  
on the line above.)


7. Transfer Fee
The fee for an individual member of another Toastmasters International club who transfers into this club shall be US$_________. Other 
 conditions of transfer into this club shall be as stated in the Club Constitution.  
(The transfer fee is optional and, if collected, is retained by the club. If the club does not charge a  transfer fee, place a “0” in the  
space above.)


FORM


6B
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8. Inactive Member Dues
The dues of this club for inactive individual members shall be US$________ per person per _________________. Such dues shall be 
 payable in advance of or on _____________________________________________________.
(The club may set the dues for inactive individual members at any amount up to the amount of dues for active  individual  members, 
 provided that inactive individual member dues must include the membership payment required of this club to Toastmasters 
International attributable to such inactive individual member, as provided in the Club Constitution.)


9. Regular Meetings
Regular meetings of this club, which shall include any  business meeting of active individual members, shall be held every 
______________________, at _______ o’clock at this location: _________________________________________________________
________________ as this club from time to time shall designate.


10. Executive Committee Meetings
The executive committee of this club shall meet at least _____________________, at such hours and places as it may determine.


11. Additional Officers
The officers of this club shall be as provided in the Club Constitution, with selection, duties, and terms as provided therein. In addition, 
this club shall have as officers ____________________________________________________________________________________ ,  
who shall have duties as  follows: ______________________________________________________________________________________
____________________________________________________________________________________________________________
______________________________________ .
(If this club does not wish to elect additional officers, write “none” in the spaces above.)


12. Terms of Office
This club elects officers for the following terms of office (check one):
_______   Half-year terms, from July 1 to December 31 and from January 1 to June 30.
_______   Full-year terms, from July 1 to June 30.
(Clubs meeting every week throughout the entire year may choose half-year terms; all other clubs must choose full-year terms. The 
beginning and end of the terms are set forth in Article VI, Section 3, of the Club Constitution.)


13. Rules of Order
Since Robert’s Rules are not a recognized authority on parliamentary procedure in the jurisdiction where this club is located, _______
________________________________________________________________________________ shall be deemed substituted for 
Robert’s Rules in Article IX, Section 1, of the Club Constitution with respect to this club.
(Complete this article only if this club is located in a jurisdiction where Robert’s Rules of Order, Newly Revised is not recognized parliamen-
tary authority.)


Last modified by required vote of club on _______________________________________________________, 20_______


Signed: ____________________________________________________________________________________________
CLUB SECRETARY


I acknowledge that my electronic signature on this document is legally equivalent to my handwritten signature.


Rev 2/2019 Item ATO-6B
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		Form 3 - Jan or July Distr: 

		Form 3 - Feb or Aug Distr: 

		Form 3 - Club Dues: 

		January: Off

		July: Off

		Form 3 - March or Sept Distr: 

		Form 3 - Club Dues Total: 0

		February: Off

		August: Off

		Form 3 - membership to begin: 

		March: Off

		September: Off

		Mail: Yes

		Phone: Off

		Email: Off

		Opt out: Off

		Form 3 - pg2 Date2: 02/20/2022

		Form 3 pg 3 Check or money order: Off

		Form 3 - pg3 Radio Button: Off

		Form 3 - pg 3 Amount2: 

		Form 3 - pg 3 Amount1: 

		Form 3 - pg 3 Check or money order number: 

		Form 3 - Card Number: 

		Form 3 pg 3 Other: Off

		Form 3 - Expiration Date: 

		Form 3 - pg 3 Other: 

		Form 3 - Name on Credit Card: 

		Form 4 - Club No: 

		Form 4 - District: 56

		Form 4 - Radio Button6: Off

		Form 4 - 1_Name: 

		Form 4 - 1_Email: 

		Form 4 - 1_Member No if known: 

		Form 4 - 2_Name: 

		Form 4 - 2_Email: 

		Form 4 - 2_Member No if known: 

		Form 4 - 3_Name: 

		Form 4 - 3_Email: 

		Form 4 - 3_Member No if known: 

		Form 4 - 4_Name: 

		Form 4 - 4_Email: 

		Form 4 - 4_Member No if known: 

		Form 4 - 5_Name: 

		Form 4 - 5_Email: 

		Form 4 - 5_Member No if known: 

		Form 4 - 6_Name: 

		Form 4 - 6_Email: 

		Form 4 - 6_Member No if known: 

		Form 4 - Name_7: 

		Form 4 - Email_7: 

		Form 4 - 7_Member No if known: 

		Form 3 - pg 2 Date1: 02/20/2022

		Form 4 - Date1: 02/20/2022

		Form 5 - Club Name: Your Club Name Toastmasters Club

		Form 5 - Club No: 

		Form 5 - District: 56

		Form 5 - Club Contact Phone Number: 713-111-1111

		Form 5 - Club Contact Email: president_or_generic_club_ofc_email.com

		Form 5 - Club Website: 

		Form 5 - Radio Button7: Weekly

		Form 5 - Meeting Day: Wednesday

		Form 5 - Meeting Time: 12:00 - 1:00 pm

		Form 5 - Meeting Place: room number

		Form 5 - Facility if applicable: building name

		Form 5 - Address 1: 2020 Toastmaster Lane

		Form 5 - Address 2: 

		Form 5 - City: Houston

		Form 5 - State / Province: Texas

		Form 5 - Country: USA

		Form 5 - Postal Code: zip code

		Form 5 - Radio Button8: Off

		Form 5 - Is your club supported by a company / org?: Off

		Form 5 - Organization pays dues and new member fees: Off

		Form 5 - Organization pays dues only: Off

		Form 5 - Organization pays new member fees only: Off

		Form 5 - Organization pays club charter fee: Off

		Form 5 - Organization provides meeting location: Off

		Form 5 - Radio Button9: Off

		Form 5 - Organization Name: 

		Form 5 - Organization Contact: 

		Form 5 - Website: 

		Form 5 - Phone Number: 

		Form 5 - Address Line 1: 

		Form 5 - Address Line 2: 

		Form 5 - City_2: 

		Form 5 - State/Province_2: 

		Form 5 - Country_2: 

		Form 5 - Postal Code_2: 

		Form 5 - Industry: 

		Form 5 - in the application for group exemption filed with the Internal Revenue Service: Yes

		Form 5 - Date: 02/20/2022

		Form 6 - Club Name: Your Club Name

		Form 6 -  City, State or Province, Country-b: Houston, Texas 

		Form 6 - Day: 20

		Form 6 - Month: Febuary

		Form 6 - Year: 2022

		Form 6 - Dated: 02/20/2022

		Form 6 - Club President: 

		Form 6 - Dated_2: 02/20/2022

		Form 6 - Club Secretary: 

		Form 6 - Toastmasters Club Name: Your Club Name

		Form 6 - Club No: 

		Form 6 - Club Location: Houston, Texas

		Form 6 - District No: 56

		Form 6 - Membership Composition: employees/contractors of [insert Company Name]

		Form 6 - Membership Term: N/A

		Form 6 - New Member Fee: 20.00

		Form 6 - Club Dues: 45.00

		Form 6 - Club Dues Term: 6 months

		Form 6 - Club Dues Payment Date: September 30 and March 31

		Form 6 - Reimbursement Fee: 0.00

		Form 6 - Transfer Fee: 0.00

		Form 6 - Inactive Member Dues: 0.00

		Form 6 - Inactive Member Dues Term: N/A

		Form 6 - Inactive Member Dues Payment Date: N/A

		Form 6 - Regular Meeting Date: Wednesday

		Form 6 - Regular Meeting Time: 12:00 

		Form 6 - Regular Meeting Location: 2020 Toastmaster Lane, Houston, Texas ZIP

		Form 6 - Regular Meeting Location-line 2: 

		Form 6 - Executive Comm Meetings: once a month

		Form 6 - Add'l Officers: N/A

		Form 6 - Add'l Officers Duties-1: N/A

		Form 6 - Add'l Officers Duties-2: 

		Form 6 - Add'l Officers Duties-3: 

		Form 6 - Half-year Term: 

		Form 6 - Full-year Term: 

		Form 6 - Parliamentary Procedure: N/A

		Form 6 - Modification Date: February 20

		Form 6 - Modification Year: 22

		Form 3 - pg: 









