
Conduct Quality Speech Contests – Notes 
 

 

 

 

 



 

Notes: Instead of breaking out into teams to prepare a speech contest, we will review the various 

resources at your disposal, then discuss some contest basics. We will be asking questions and randomly 

selecting responses. You will also complete your workbooks. 

 

 

Note: This is a question to the audience. 

 



 

Note: This is an exercise. Ask for answers from the audience. 

 

Note: Area Directors should begin encouraging clubs to conduct speech contests when they do their fall 

club visits. 

 



 

Note: Ask audience the question. 

 

Note: This is where you go to find everything available on Speech Contests. 

 



 

Note: Much useful information not found in International website, such as list of dignitaries, scripts, etc. 

 

 

Note: Excel spreadsheet that can be downloaded from district website. Use as you see fit. 

 



 

Note: This is a contest script template that can be downloaded from the district website. 

 

 

Note: Ask “what are the district requirements for speech contests?” 

 



 

Note: This is a trick question. Clubs should be encouraged to conduct speech contests. Only one should 

count for advancement. 

 

 

Note: Allow 2-3 minutes for Q&A. 

 



 

Note: Allow 2-3 minutes for Q&A. 

 

 

Note: Transition over to Jan. Refer to facilitator’s guide for more information. 

 



 

Note: Page 9 in the contest rulebook lists the required functionaries and general procedures for speech 

contests. 

 

 

Note: This is a partial example of a checklist for the Chief Judge. This is found on page 23 in the 

rulebook. 

 



 

Note: Video training sessions are available to help prepare judges and functionaries for their roles. 

 

 

Note: Refer to facilitator’s guidebook for answers to Checklist Game. TELL area and division directors 

that the fifth item on the contest chair’s Preparation Checklist states, “Order certificates of participation 

for all contest speakers, and order trophies for the winners from World Headquarters.” 

 



 

Note: The fifth item on the contest chair’s Preparation Checklist reminds members that it is a trademark 

violation to put the Toastmasters logo or the words “Toastmasters” or “Toastmasters International” on 

speech contest awards not purchased from World Headquarters. 

 

 

Note: The ninth item on the contest chair’s Preparation Checklist states, “Notify the contestants of the 

time and place of the contest and pre-contest briefing two to six weeks before the contest.” Therefore, 

division speech contests should be scheduled no later than 2 weeks before District Conference. This has 

created challenges in the past. 



 

 

Note: The second item on the chief judge’s Judges’ Briefing Checklist states, “Instruct contest judges to 

sit close to the contest area in case of an outside disturbance or malfunctioning technical system.”  

 

 

Note: The fifth item on the chief judge’s Contest Checklist states, “Provides a list showing placement of 

all contestants to the contest chair.” Keeping contestants sitting together is a good practice to isolate 

them from judges. 



 

Note: the second and fourth items on the contestant’s Before the Contest Checklist say to attend the 

Contestant’s Briefing and the Speaker’s Rehearsal. 

 

 

Note: This rulebook can be downloaded from the TI website, along with all contest materials. The 

district normally orders the contest packets for all Area and Division speech contests. Clubs are on their 

own. 

 



 

 

 

 

 

 

 

 



 


