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INTERNATIONAL

L4 Base Camp Manager Duties

What do I need to do in Base Camp to support my club members?

In each club, the vice president education (VPE) will serve as the Base Camp manager, with support
from the club president and secretary. The VPE is responsible for conducting several tasks in Base
Camp to ensure members are fully supported on their Pathways journey. This document will walk
you through each of the main tasks. Each task has a tutorial in Base Camp which will walk you
through the specific steps. They can be accessed by navigating to Tutorials and Resources.

Level Completion

As VPE you will receive emails from Base Camp notifying you that there are Level Completion
Requests, requiring your attention. It is important for VPEs to respond as quickly as possible to
ensure members can move forward on their Path. As each member completes a level, they are
awarded a certificate. They can print the certificate themselves but, many clubs choose to award
Level Completion Certificates at club meetings to honor the effort of their members.

Includes Responding to Level Completion Requests (Paths on Base Camp) and Printing Certificates
(Paths on Base Camp).

Path Completion in Printed Materials

Some of your club members may choose to use printed materials. As VPE, it is your responsibility to
verify project, level and path completions for members using print materials. The members using
printed materials will need the VPE to print certificates for them as well.

Includes Validating Project and Level Completion (Paths in Print) and Printing Certificates (Paths in
Print).

Projects Outside Our Club

Many of your club members fulfill project requirements outside the club. In order to do so, they
must submit a request for external training. When a request is submitted, you will receive emails
from Base Camp notifying you and you will need to approve or deny the request.

After the member has completed their external training, they will submit a completion request. You
will receive an email notifying you of the request and will approve or deny the completion request.

Includes Responding to Initial External Training Requests and Responding to External Training
Completion Requests.
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Tracking Progress

Once your members have been working in Pathways for many months, some of them complete
paths and begin new ones. There are four Dashboards which help you to understand where your
club members are and how you can best support them.

Includes Individual Progress Dashboard, Path Progress Dashboard, Path Type Dashboard, Recently
Selected Paths Dashboard and External Training Dashboard.
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Tutorial Quick Reference Guide

Responding to Level Completion Requests (Paths on Base Camp)

To review a Level Completion PATHWAYS -
Request, select the Pending e
Requests tile from the homepage. Base amp anager

PENDING MEMBER MANAGER
RE%STS PROGRESS TUTORIALS

Approve member requests

e

On th.is page, you can view all PATHWAYS
pending approval requests from e —————— |
your club members. To review the
member’s transcript, select the

View Pending Requests
member’s name on the left. e e

Training Pending Approval

% Printable Version 3€ Export to Excel

. O [& searcn | |
Requested By Traming Type Date |
Eckart , Martin “ Level 1 Completion—Motivational Completon IMVJ‘
Bright and Early Toastmasters (Ckb) Strategies

Club Sergeant at Arms (Postion)

N

(=)
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Responding to Level Completion Requests (Paths on Base Camp)

To approve the request, select the
green check mark on the right.

If you find a problem with the
request, select the red X to deny it.
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Responding to Level Completion Requests (Paths on Base Camp)

Enter your name and comments
for the member on the next page.
Select the Submit button.

TOASTMASTERS
PATHWAYS

learning experlence

Education Transcript >

Approve Request

Please enter any additional

Approved by Fumike Jire. Vice President Education.

Cancel Submit
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Printing Certificates (Paths on Base Camp)

INTERNATIONAL

To print a certificate for a member

who completed a level on Base Mar o
Camp, begin by searching for the -
member in the Search box. Select _ T E,_p% -
the appropriate member name Club Sergeant at Arms
when it appears. Maragret Carlyle

Club President

find the tools you need to manage r

approvals in your club. Your club president
and are your backup approvers for Base
anager approval workflow, view the Base

t the Pathways Start page and log in as a

Select the Transcript tab in the PATHWAYS = )|
member’s profile. —

A Ve Scows
e Base Camp Profile MyCube  Options >
Club Sergeant a.

| [ T[ep—

L

(3 mransf

& oo

. 5
AcB AL vys
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Printing Certificates (Paths on Base Camp)

On the Education Transcript, select
the Open Curriculum button next B a | Feston Trensert e
to the path.

ogress here.

projects on your path. View the Pathways Project Tutorial to learn how

W Feedback

| B

npleted or archived items.

Launch button, choose View Training Details and select Move

8] E-portfolio

Activew | ByTitlev | All Types~

Search Results (3)

4 Feedbackin Base Camp—Tutorial
1] Due: No Due Date  Status: In Progress

Motivational Strategies
BBE e o DueDote Status In Progress
=

The Navigator View Training D...
Bl ouevonuenne status regiterea

A Moovanons Suaeges

In this example, the member has

completed the first two levels in ) Motivaticinal Strategies St
. . . 40%

his online path. To print the Level

The projects on this path focus on learning strategies for building connections with the people

around you and leading small groups to accomplish tasks.

com p|eti0n Certiﬁcate, Se|eCt the CURRICULUM PROGRESS 2::3::‘1"9 ow splena:mg building project that brings all of your skills together
View Details button to the right of e - =
the completed Level. ©
O =as d N g P a——
O wveLs > | ‘b
e ’ Compes [ view o |

0% Completed: 0 Min Required: 5 Total Items: 3

Level 40
0%  Completed:0 Min Required: 3 Total Items: 3

D e -]
0% 0 Min 4 Total 4
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Printing Certificates (Paths on Base Camp)

Next, select the View Training
Details button for Level 2 Comple-
tion—Motivational Strategies.

On this page, select the burgundy
Print Certificate text near the
center of the page.
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Validating Project and Level Completion (Paths in Print)

For members working on a print
path, validate each project as it is | o

completed. W hen Al Do eCts In i ™ —

the level are complete, validate

the level.
. . ome page. Here, you will find the tools you need to manage member
Begin by searching for the saming experience
H . H responsible for education approvals in your club. Your club president
mem ber by typ'ng thelr name in 1se Camp manager portal and are your backup approvers for Base

ion on the Base Camp manager approval workflow, view the Base

the Search box. Select the
appropriate member lence in Base Camp, visit the Pathways Start page and log in as a

MANAGER

TUTORIALS

Select the Transcript tab in the PTG o
member’'s Base Camp profile. S

A e ittt
roangorencn  Base Camp Profile MyClub~ | Options =
' Oob Secretay
| [9]ee mp Pt
Rodrigo Petron
W8 reeaveck Brgnt and £ary Toastrmastens
Cu Secreay
I:_;hmi]fniz
o biioned Avout Me
Interests
Additional Information
Member Since: Ar-Counter:
vi02 3
Gredentias
o Grammaddan:
Pathways Mentor: e
Yo Timer:
Toastmaster:
Topicsmaster:
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Validating Project and Level Completion (Paths in Print)

On the Education Transcript, select
the Open Curriculum button next
to the path.

In this example, the member has
completed the Ice Breaker in Level
1, and you need to validate the
completion. Select the View
Details button to the right of
Level 1.
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Validating Project and Level Completion (Paths in Print)

Now you are viewing the projects

in Level 1.

Select the View Checklist button
next to the Ice Breaker.

The checklist will open. Check the
box under the Completion
heading. Select the Save button
on the left to save it as complete.

A Cresectation Mastery | Sirt

Presentation Mastery | Print Options

0%

Level 1
0% Completed: 0 Min Required: 3 Total ltems: &
CURRICULUM PROGRESS
Presentation Mastery | Ice Breaker Completion—Presentation Mastery
| Status: Registerec Due: No Due Date
Print
O vy
and Feedback C: Mastery
O w2 u Status: Pencing Prior Trainng Due: No Due Date
O wvas
g and ng C Mastery
O wvae ‘Status: Pending Prior Training  Duez No Due Date
O wvas

Level 1 Completion—Presentation Mastery
‘Status: Pencing Prior Training  Due: No Due Date
The member compieted ail requirements for Leves 1.

Powered by Comerstone OnDe
Al Rights Reserved. T

Home Tutorials and Resources Check Compatibility

> Base Camp Profie >
Ice Breaker Completion—Presentation Mastery

Description | Rating Scale | Attachments

Rodrigo Petron

Checklist Summary

Ice Breaker Completion—Present...

«Back | [ Save | [ Cancet

ice Breaker Completion—Presentation Mastery

Name Exclude Completed | @, Search
Status: Not Started Due:None [ pw
Collapse All

Name

‘The member completed all components of the assignment for this project.
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Validating Project and Level Completion (Paths in Print)

The page will reload and show the
project as Completed.

Once all the required projects are
validated, you will be able to
validate the Level 1 Completion—
Presentation Mastery checklist.

> Base Camp Profile >

Ice Breaker Completion—Presentation Mastery

Rodrigo Petron
Description | Rating Scale | Attachments

Checklist Summary

Ice Breaker Completion—Present...

« Back Save Cancel

ice Breaker Completion—Presentation Mastery
ame Exclude Completed [ ©, Search

| Status: Completed Due: None  Total Rating/Score: 1.0 - Completed (I |00% I

Collapse All
Name
Completion Validat

v~ The member completed all components of the assignment for this project. 107145
0 Kesources. | Lneck Compaupmrty
A Presenusnion Mastery | Print
> Presentation Mastery | Print Options >
15%
Bl levell

75%  Completed: 3 Min Required: 4 Total items: 4
CURRICULUM PROGRESS

e — = Completion—Presentation Mastery
ted  Due: No Due Date
Print o
O everr
] T - s Somiliast
i = -
VEL2 /| Status: Completed Due: No Due Date
LEVEL3 o
o ing and ing C i SLLEE  View Checklist  ~
LEVEL4 v Status: Completed  Due: No Due Date
VELS
Level 1 Completion—Presentation Mastery
V| st
The for Level 1

Powered by Comerstone ¢
Al Rights Resen
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Validating Project and Level Completion (Paths in Print)

For level completion validation,
select the check box under the

Level 1 Completion heading on
this page. Then select the Save

button on the left.

Home  Tutorials and Resources  Check Compatibility

> Base Camp Profile >

Level 1 Completion—Presentation Mastery

Rodrigo Petron
Description | Rating Scale | Attachments

Checklist Summary ‘The member completed all requirements for Level 1

Level 1 Completion—Presentatio...

«Back | [ save | [ Cancel

Level 1 Completion—Presentation Mastery

Name Exclude Completed | &, Search
Status: Not Started Due:None [ »,

Collapse All

Name

Level 1 Completion Validated By

[: ‘The member completed al requirements for Level 1.
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L4 Tutorial Quick Reference Guide

Printing Certificates (Paths in Print)

At the completion of each level, PATHWAYS -
you can print certificates for

members who are completing
their paths with printed materials.
Begin by searching for the

member in the Search box. Select

the appropriate member name benoG — WANAGER
. REQUESTS PROGRESS TUTORIALS
when it appears.

1. visit the Pathways Start page and log in as a

Select the Transcript tab in the PATHWAYS

learning experience — 2
7
member’s profile.
T
nodigorevon | Base Camp Profile Myclub~ | Options v
e
|‘|_w..,.m.m.
| ot oo SR
' Rt
[83]) rranseppt
o, -

Share information about yourself and learn about members of your club here.

the Summary section below to add a brief introduction that tells other members about
obbies and goals in the Interests section. When you fulfll a meeting role. add the date
rmation section by visiting My Account. Your club officers will use the information you

i that you have satisfied meeting role requirements

fodngopetron@emai com
Summary
Interests
Additional Information
Member Since: An-Counter:
AL General bvaluator:
ca
Pathways Mentor: NSNS
o Tier:
Tosstmaster:
Topicsmaster:
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Printing Certificates (Paths in Print)

-
TOASTMASTERS

On the Education Transcript, select PATHWAYS > m
the Open Curriculum button next e R G )

to the path. In this example, the ’ B

member is on the Presentation

Mastery | Print path.

MyClub~ | | Options~

th. View the Pathways Project Tutorial o learn how

00se View Training Details and select Move

Adive~ | ByTitlew | AllTypes~

Search Results (2)

f and Resources  Check Compatibility

You can see that this member has

completed the first level in the ~
path. To print the Level 1 20%
completion certificate, select the et

View Details button to the right of !
Print B el w

Presentation Mastery | Print Options >

The

this path focus ving your

Level 1. - A st = R LB R
LEVEL1

Level 2 vuew Details
Completed: 0 Min Required: 4 Total Items; £

z

Level 3 View Details
Completed: 0 Min Required: 4 Total tems: &

Level 4 View Details
Completed: 0 Min Required: 3 Total tems:

Level 5 View Details
Completed: Min Required: 4 Total Items: &
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Printing Certificates (Paths in Print)

Next to Level 1 Completion—
Presentation

Mastery, select the View
Checklist button.

Select the Attachments tab in the
Overview section.
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Printing Certificates (Paths in Print)

Select the burgundy Presentation
Mastery Level 1 Certificate text
and the certificate will download
to your computer.

Proceed to open the certificate,
enter the member name, date, and
print or save the

certificate as needed.

Level 1 Completion—Presentation Mastery

g tree | Descrition | Rating Scale | Attachments |
Checklist Summary Browse and upload any tems for this checklist, Maximum file size is 1MB and is imited to Word, Excel, PowerP
Introduction to Toastmasters M... e " (CResSe ] Nolechosen
Effective Body Language Comple...
O Presentation Mastery Level ertificate.pdf
Your C:
Level 1 Completion—Presentatio
Level 1 Completion—Presentation Mastery
[Name | 1 Exclude Ci E
(Save ] (Concar]
Status: Completed Due: None  Total Rating/Score: 1.0 - Completed (I 00%
Collapse All
Name
V.;; Level 1 Completion
v Level 1.
LI - — Toastmasters International presents this
TOASTMASTERS
PATHWAYS CERTIFICATE OF COMPLETION
learning experience
to
Enter name

for achieving Level 1 of Presentation Mastery

Mike Storkey Daniel Rex
Interational President Chief Executive Officer

Certificate Issued Month XX, 20XX
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Tutorial Quick Reference Guide

On the homepage, select the PA'%FVA?KYS = °

Pending Requests tile.

Base Camp Manager
Welcome {0 your Base Camp manager home page. Here. you will find the 100lS you need 1o manage member
progress in the Toastmasters Pathways learning experience.

As the vice president education, you are responsible for education approvals n your club, Your club president
and secrefary also have access 10 ihe Base Camp manager portal and are your backup approvers for Base
Camp manager tasks. For more information on the Base Camp manager approval workflow, view the Base
Camp Manager Overview tutorial

o return 1o your personal learning experience in Base Camp. visit the Pathways Start page and log In as a
mber

PENQING MEMBER MANAGER

REQUNSTS PROGRESS TUTORIALS

requests [t
leaming reparts 25 a Base Camp manage,

3 Rigea R Terma. Priacy - Coohies

On this page, you can view the PATHWAYS

External Training Request. Note e ki

the icon under the training .
heading indicates that this is an
external training request.

View Pending Requests

Vi outstanding training raquests you must 3p
behak, you may share your approving permis

defer, or deny. Deferring a request willsend the request to the next person in the approval chain for that employee. Click on the employee's name
for whom you are the following

Training Pending Approval

4 Printable Version 3 Export to Excel

0 [ @, Search

Requested By Training Type
Tam , Spencer | | Work with a small group to Intisl
Bright and Early Toastmasters (Club) collaborate on a decision or
Club \/P Membership (Postion) project and present a speech

about the process.
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Responding to Initial External Training Requests

Under Type, it says Initial. That
means this is the first step in the
external training process and the
member needs approval to
complete the assignment.

Select the folder next to the
member’s name to view details
about the request.

- -
TOASTMASTERS

PATHWAYS

learning experience

Home  Tutorials and Resources  Check Compatibility

View Pending Requests

View outstanding training requests you must approve, defer, or deny. Defarring a request will send the r
beha, you may shar o for whom you are

pproval chain for that employee. Click on the employes’s name |
2 your approving permissions for users

Training Pending Approval

2 Printable Version 3€ Export to Excel
= 0| @ search

Requested By Training Type
Tam , Spencer |

Bright and Early Toastmasters (Club)
Club /P Membership (Position)

Work with a small group to Initial
collaborate on a decision or
project and present a speech
about the process.

&

TOASTMASTERS
PATHWAYS

learning experience

View Pending Requests

View cutstanding training requests you must approve. defer, or deny. Deferring 3 request will send the request t the next parson in the approval chain for that employss. Click on the employee’s name !
beha¥, you may share your approving permissions for users for whom you are the folowing:

Training Pending Approval

% Printable Version 3 Export to Excel

ome I O[Q search |

Requested By

Training Type
Tam, Spencer . ‘Work with a small group to Initial
Bright and (Club) Mﬂ:n“ﬂ:ﬁuu
Chb P | (Postion) Wu. present a speech
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Responding to Initial External Training Requests

In the Training Details section,
review the details of the external
training request and decide if it
meets the assignment
requirements as described in the
project description.

Note the project title.

At this point, you will want to
review the project requirements
and compare it to the proposed
external training request. To do so,
select Tutorials and Resources on
the navigation bar.

TOASTMASTERS

PATHWAYS

o
learning experience

orials and Resources  Check Compatibilty

Work with a small group to collaborate on a decision or project and present a speech about the process.

[Training Details

jpe: Extsral Traing

Pending Approval

Approval History

Maodification History

PATHWAYS

learning experience

Tutoriz's and Resources

&

View Pending Requests

Check Compatibility

View outstanding training requests you must approve, defar, o deny. Deferring 2 request vl send the request to the next person in the approval chain for that employee. Click on the employee's name |
beha¥, you may share your approving permissions for users for whom you are the following

“a Printable Version 3 Export to Excel

Name 0| & Search

Requested By Training Type
Tam , Spencer ‘ Work with a small group to Initial
and Early Toastmasters (Club) collaborate on a decision or
Ciub VP Membership (Posttion) project and present a speech
about the process.

=y
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Responding to Initial External Training Requests

On the Tutorials and Resources PATHWAYS

learning experience

page, select Project Descriptions o
under the Subject heading. /! e R

e Select a subject on the left of your screen fo access a list of avallable tems. Once you make your selection, a
’ list of language opfions will appear below
Find and select the ilem you would iike {0 view, then select Launch When ihe lem opens, you will be redirected

A Browe forTaining

Tutorials and Resources 151 ses =
Training ce
it ByTite ¥
:?{'J
Tutorais

Evaluation Rescurces
Resource Documents
The Navigator

Frequently Asked Questions

Type cex

|

Then select your PATHWAYS
preferred language.

’ """ Use this page to find tutorials and resources.
p Select a subject on the left of your screen 1o access a list of avaitable fems Once you make your selection, a
st of language options will appear below:
Find and select the llem you would ke (0 view, then select Launch. When ihe flem opens, you wil be redirected
\ ry 1o Education Transcript. The liem will be stored there for future access
A Sowe o Tainng

Tutorials and Resources 7 s 1

Sapi Al . Proect Descrotors® ByTite ¥

» L — S
e e
Project Descriptions
i
N
Goman =) L ) @
et . = -
Chinese)
Resource Documents T— — T—
i
Frequently Asked Quettion:
= H ﬂ u
=
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Responding to Initial External Training Requests

The projects will appear in
alphabetical order. Navigate to the
correct project and select it.

Select the Launch button. The
project description will open in
PDF form. Proceed to review, save
or print the description

as necessary.
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Responding to Initial External Training Requests

Once you have reviewed the
project description, select Home
on the navigation bar.

Then select the Pending Requests
tile.
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Responding to Initial External Training Requests

At this point, you can approve or

deny the external training request.

To approve the request, select the
green check mark.

To deny the request, select the
red X.

Enter your name and comments
for the member. Then select the
Submit button.

TOASTMASTERS
PATHWAYS

learning experience

> View Panding Requests
Approve Request

Please.

(1 Result)

Training Type Date Options

Work with a small group to Completion
collaborate on a decision of

project and present a speech t
about the process

117212016 11:50 AM P

|Dear Toastmaster Tam,
| This scunds ke a grest cpportunty for you. 1 have approved your training.

Fumie I
Vics Presdent Education

=y
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Vo N BASE CAMP MANAGER

N4 Tutorial Quick Reference Guide

Responding to External Training Completion Requests

Once a member has completed an
External Training assignment, they
will submit a request for approval
of completion. Select the Pending
Requests tile on the homepage.
Note that under type, it now

reads Completion.

Select the folder next to the
member’s name to view details
about the request.
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Responding to External Training Completion Requests

In the Training Details page,
review the request and decide if it
met the assignment requirements.
Select the Back button at the
bottom to return to the Pending
Requests page.

At this point, you can approve or
deny the completion request.

To approve, select the
green checkmark.
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Responding to External Training Completion Requests

To deny, select the red X.

Enter your name and comments
for the member and select the
Submit button.
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BASE CAMP MANAGER

Tutorial Quick Reference Guide

Individual Progress Dashboard

Use the Individual Progress
dashboard to review each
individual member’s progress
through their path by level.

Begin by selecting the Member
Progress tile from the Base Camp
Manager home page.

Select the “1. Individual
Progress” tab.

TOASTMASTERS
PATHWAYS - o

learning experience

Base Camp Manager

visit the Pathways Start page and log In as &

PENDING MEMBER MANAGER
REQUESTS PROGRESS TUTORIALS

"

 Fleserved Terms . Prwvacy - Cookies

PATHWAYS o

learning experience

1. Individual Progress Options v

To see all members: 1 Select Options and Refresh 2. Hover over a box below 3. Select arrow 4. Select View Detals:

LEVEL 1IN PROGRESS
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Individual Progress Dashboard

To ensure you have the most

up-to-date information, refresh all °
graphs. To refresh all graphs, ———————————————————————————————————————
select the Options dropdown
menu, then select Refresh. To Progress e
confirm the refresh is complete, St Opions el 2 Hover ver o bk 3. Selct o 4 Skt View Dl J'f)
check the “Last refreshed” date ;
and time.
I
- I
Each graph on the page shows \THWAYS
individual member progress
by path. e
There are five graphs, one for Anliekiaol Grngroms
each level. [ vmoens et bl o et e et
[
|
- I
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Individual Progress Dashboard

In this example, there are
members working in projects in
Levels 1, 2 and 3. The bar indicates
the number of members in each
path. In Level 1, there is one
member in Motivational
Strategies, one member in Strate-
gic Relationships | Print and two
members in Team Collaboration.

UseriD

Select View Details to see which
members are progressing through
the level. AL

1. Individual Progress Options v

I L Individual Progress. T all 1 3. Select arrow 4.

LEVEL 1IN PROGRESS
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Individual Progress Dashboard

Level 1 in Progress

Under the Transcript Status E—
heading, you will see “Registered” ”

when a member has added the i——— I

path to their transcript. You will e
see “In Progress” when a member N

has launched projects in the path.
You will only see “Registered” in

Level 1.
e = e
I
:
:
:

Level 1 in Progress

You can also see the percentage of E—

the path a member has completed

under the Curriculum Completion j=r—r-

Percentage heading. |
N

This information is especially
helpful when you are determining
which education goals your
members are working to achieve.

c D Training T Transcrpt Stat
0
1

Jro, Fumiko 04360504 Motiationsl Swategies Regitersa Currieul 0
1

Eckart, bt oss1291 ‘Stategk Relstonships | Pint In Progress Gurrieul 10
2

Betron, Roargo 05221735 Team Colaboration In Progress Curreuium i

Gahel Wilam o1s12283 Team Colaboration In Progress Gurruor
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Vo N BASE CAMP MANAGER

Tutorial Quick Reference Guide

Path Progress Dashboard

INTERNATIONAL

Use the Path Progress dashboard PATHWAYS .
to review the paths that have been

selected, are in progress, or have Base Camp Manager

been completed by members in

your club.

se Camp, visit the Pathways Start page and log in as a

This information will help you

support members connect with reavests J vrowess [l rutomacs
others who have completed work
on their selected path.

Begin by selecting the Member e
Progress tile from the Base Camp
Manager home page.

Select the “2. Path Progress” tab. PATHWAYS o

learning experience

A Dmnooms

1. Individual Progress Options »

Tl T e —

° ﬁ DR.E))LO ress LEVEL 1 IN PROGRESS

Tratning Titke
1
J

LEVEL 21N PROGRESS

Training Tite

Page 1 of 4



To ensure you have the most
up-to-date information, refresh all
graphs. To refresh all graphs,
select the Options dropdown
menu, then select Refresh. To
confirm the refresh is complete,
check the “Last refreshed” date
and time.

The first graph shows an overview
of the number of members in each
status of each path. The legend
indicates the color of the bar for
Registered, In Progress

and Completed.

The other three graphs on this
page highlight one of the statuses
from the overview.

‘ess

1d Refresh 2. Hover over a box below 3. Select arrow 4. Select View Details

I Registered

W Competes

TOASTMASTERS

PATHWAYS

learning experience

Path Progress Dashboard

Dathioara

2. Path Progress
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Path Progress Dashboard

The second graph shows the num-

ber of members who have

registered for a particular path but

have not yet begun working on -
the projects. This graph is

especially useful for identifying

which members to encourage and

to schedule for their Ice Breaker.

To view the member names, hover
over the graph. A down arrow will
appear in the upper right corner of
the graph. Select it, then select
View Details.

The third graph shows the number
of members in progress in each
path. This graph helps you to align
members with similar goals.

To view the member names, hover N
over the graph. A down arrow will
appear in the upper right corner of
the graph. Select it, then select
View Details.

UserD

uuuuu
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Path Progress Dashboard

The fourth graph shows the _—

number of members who have — |
completed a path. This graph is B
great for highlighting major e ditnuts o
accomplishments of members in

the club.

To view the member names, hover Y — - o
over the graph. A down arrow will ;

appear in the upper right corner of
the graph. Select it, then select
View Details.
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TOASTMASTERS

INTERNATIONAL

Use the Path Type dashboard to
review the number of members

completing paths on Base Camp
versus in printed materials.

Begin by selecting the Member
Progress tile from the Base Camp
Manager home page.

Select the “3. Path Type” tab.

BASE CAMP MANAGER

Tutorial Quick Reference Guide

PENDING MEMBER MANAGER

REQUESTS PRO@ESS TUTORIALS
Approve member requests. Review member
leaming reports

i Terms - Pricy - Cookies

TOASTMASTERS
PATHWAYS o
learning experience
Home 3 Resources
A Omors
1. Individual Progress Options v
E e Yo
i LEVEL 1 IN PROGRESS
© 3.2atfupe
L —
2
E
I N
eheres LUV 841 o0
LEVEL 21N PROGRESS
i

Page 1 of 3



Path Type Dashboard

To ensure you have the most ; °
up-to-date information, refresh all |
graphs. To refresh all graphs, " s

select the Options dropdown 3. Path Type

menu, then select Refresh. To To e s S Opons el o o e o oSt 4 Skt Vi Dt

PATH DELIVERY METHOD

confirm the refresh is complete,

check the “Last refreshed” date
and time, -

Path Delivery Method

User 1D

In this example, seven members 3. Path Type
are completing their pathS on Base To see all members: 1. Select Options and Refresh 2. Hover over the box below 3. Select arrow 4. Select View Details
Camp and two members are PATH DELIVERY METHOD =

completing their paths in
printed materials.

Select View Details to see which
members are completing their
paths on Base Camp orin
printed materials.

Path Delivery Method
o

User ID

Last refreshed 11/9/2016, 41827 PM

Page 2 of 3



Path Type Dashboard

Under the Path Delivery Method

heading, you can see which ! _

members are completing their
path in printed materials. This

information is especially useful for oo T

identifying members who will g B, .

require a different type of support. | weess T Emmmme ] e
For more information, view the s e : ™
Members in Printed = =
Materials tutorial. g - —
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Vo BASE CAMP MANAGER

L4 Tutorial Quick Reference Guide

Recently Selected Paths Dashboard

- -
TOASTMASTERS

Use the Recently Selected Paths PATHWAYS .
dashboard to review the paths T
members of your club have

registered for in the last month.

Begin by selecting the Member
Progress tile from the Base Camp
Manager home page.

PENDING MEMBER MANAGER
REQUESTS PROGRESS TUTORIALS
Approve st

Select the “4. Recently Selected
Paths” tab.

A Owhoows

1. Individual Progress Options ¥
l 1 Individusl Progress To see all members: 1. Select Options and Refresh 2. Hover over a box below 3. Select arrow 4. Select View Details

Path Progress LEVEL 1IN PROGRESS

Page 1 of 3



To ensure you have the most
up-to-date information, refresh all
graphs. To refresh all graphs,
select the Options dropdown
menu, then select Refresh. To
confirm the refresh is complete,
check the “Last refreshed” date
and time.

This graph shows that four mem-
bers have registered for
Motivational Strategies, two have
registered for Team Collaboration
and the remaining three paths
have had one member register

in each.

Select View Details to see which
members have recently begun
each path.

Recently Selected Paths Dashboard

A Dwboows

4. Recently Selected Paths Options »

To see all members: 1. and Refresh 2. Hover over 2. Select arrow 4. Select View Details

PATHS MEMBER SELECTED IN THE PAST MONTH

| e s e

Traming Titie
i

Tutorials and Resources  Check Compatibility

#  Dashboard

4. Recently Selected Paths

To see all members: 1. Select Options and Refresh 2. Hover over the box below 3. Select arrow 4. Select View Details

PATHS MEMBER SELECTED IN THE PAST MONTH -

I 4. Recently Selected Paths

Training Title

Page 2 of 3



Recently Selected Paths Dashboard

The names of the members who Lo o
have registered for each path are
visible at the bottom of the screen. g diai g ™

Record Count: 9
Record Count Limit: 5000
Filters: [Transcript Assigned Date] This Month

This information is especially e e

‘ Training Title User Full Name Count User ID Training Title Transcript Assigned Date

useful for connecting new S S

Motivational Strategies (4)

. Motivati | Strategi JRandall, Noel Motivational Strate
members or members startin ga Mothatona Srstegies Farve, Mot Mobvatnal St sisges
Motivational Strategies Mallory, Suzanne Motivational Strategies
h -th th b MctNa(lOﬂarl Strategies jiro, Fumiko Motivational Strategies
t Presentation Mastery (1) 1
n eW pa WI O er m e m e rS Pv::::!:h::r:\ﬂast’e:ry [Cirillo, Alyssa 104697550 Presentation Mastery 11/02/2016 04:27

Presentation Mastery | Print (1)

WO rki n g i n th e same pat h . Presentation Mastery | Print Flemenn Beatriz éy:m} Presentation Mastery | Print 111022016 04:27

Strategic Relationships | Print (1) U
Strategic Relationships | Print [Eckart, Martin pazs1291 Strategic Relationships | Print 11/02/2016 04:27
Team Collaboration (2) 2
Team Coliaboration [Cahal, Wiliam 1 3 Team Collaboration 6 11:06
Team Collaboration JPetron. Rodrigo ps321735 Team Coliaboration 604:27
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W, N BASE CAMP MANAGER

INTERNATIONAL

L4 Tutorial Quick Reference Guide

Use the External Training pﬁ.ﬂ?"ﬁv"‘é’\tfs : -
Dashboard to review members ,

completing an assignment outside BaseCam Manager

your club.

visit the Pathways Start page

Begin by selecting the Member
Progress tile from the Base Camp
Manager home page. REQUESTS PROGRESS TUTORALS

Terms - Priacy - Cookies

Select the “5. External PATHWAYS o

nnnnnn g experience

Training” tab.

A oanboxd

.........

1. Individual Progress
To see fl members: 1. Select Options and Refesh 2 Hover over  box below 3. Slect arrow 4 Select View Detas

LEVEL 1IN PROGRESS

Page 1 of 3



External Training Dashboard

- —
TOASTMASTERS

To ensure you have the most PATHWAYS .
up-to-date information, refresh all
graphs. To refresh all graphs, e

select the Options dropdown JpndtEs
menu, then select Refresh. To =y
confirm the refresh is complete, i o

check the “Last refreshed” date

and time.

In this example, one member has PATHWAYS 5

learning experience

submitted the initial request to
complete an assignment outside Ak

the club, and is awaiting approval. SR e s
Three members are registered,

To see all members: 1 Select Options and Refesh 2. Hover ovethe box below 3. Select amow 4. Select View Detals

STATUS OF EXTERNAL TRAINING REQUESTS

which means they have had their o

request approved but have not yet .

completed their assignments. One § - -
member has completed their as- 'mw.m.-

signment and is awaiting approval ,

for credit. -

Select View Details to see member
names.

Page 2 of 3



External Training Dashboard

The details page shows the names B
of members represented on the j
graph. Under Training Title the :

brief description of each member’s e
assignment is visible. A A

[Traning Type] is squstto Extenal Traiing
enang A

[UserPal am]Gount oer 0]
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